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Unit 1

I Phonetics
Remember: Голосні букви у відкритому складі читаються як в алфавіті:

a – [ei]: make, take, lake, fame, lane, cane, fate, Kate;

o – [ou]: bone, mode, no, code, lone, so, sole, pole, mole, note.

u – [ju:]: tube, mute, puke, cute, mule.

e – [i:]: he, me, we, Pete, mete .

i – [ai]: fine, pine, kite, mine, lime, site, polite, spite, mice.

y–[ai]: by, why, style, my.

Remember: літера с читається як [s] перед голосними е, і, у. В усіх інших випадках: [k]. Літера g читається як [dz] перед голосними е, і, у, в інших випадках як [g]
Read: practice, medical, cane, come, go, med ice, place, necessary, lecture, general, large, ago, age, group, biology, good, glad, gene, imagine, giant, get, cent.

II Зверніть увагу на порядок слів у стверджувальному реченні в англійський мові:

	1
	2
	3
	4

	Підмет та його означення (хто? що? який?)
	Присудок (що робить підмет?)
	Додаток (кого? чого?)
	Обставина

(де? коли?...)

	The nice girl
	meets
	her friend
	in the park every day.


Порівняйте теперішній та минулий неозначені часи англійської мови: 

	
	Present Indefinite
	Past Indefinite

	Утворення
	I (you, we, they) ask

He(she, it) asks
	I (you, we, they, he, she, it) asked/wrote.



	Запитання
	Do I (you, we, they) ask?

Does he (she, it) ask?
	Did I (you, we, they, he, she, it) ask/write?



	Заперечення
	I (you, we, they) don’t ask.

He (she, it) doesn’t ask.
	I (you, we, they, he, she, it) didn’t ask/write.



	Вживання
	1) звичайна, повторювана дія у теперішньому часі, постійна дія

2) загальновідомі істини
	1) одноразова, повторювана дія у минулому, закінчена дія.

2) ряд послідовних дій у минулому


Порівняйте означений та неозначений артиклі англійської мови:

	Неозначений артикль 
	Означений артикль

	1) тільки однина: a pen
	1) як однина так і множина: the pen, the pens

	2) відносить до групи предметів: a bird – одна з групи пташок 
	2) виділяє з групи предметів: the bird – та сама пташка

	3) будь-який, який-небудь, один з багатьох: a fiend – один з багатьох друзів
	3) той самий, цей: the friend – той самий друг

	4) тільки з обчислюваними іменниками: a pencil
	4) з усіма іменниками: the knowledge, the information.

	5) Один з багатьох
	5) Єдиний в своєму роді: the sun, the moon


Дайте відповіді на наступні запитання:

1. Який порядок слів у стверджувальному реченні в англійській мові?

2. Як утворюється теперішній неозначений час в англійській мові (the Present Indefinite tense)? Як утворюються запитання та заперечення цього часу? Коли цей час вживається?
3. Як утворюється минулий неозначений час в англійській мові (the Past Indefinite tense)? Як утворюються запитання та заперечення цього часу? Коли цей час вживається?
4. Що таке артикль? Що таке означений / неозначений артикль? Коли вживається означений/неозначений артикль? У яких випадках артикль не вживається?
III Прочитайте, перекладіть текст та дайте відповіді на запитання:

Прочитайте та запам’ятайте наступні слова та вирази з тексту:

Economics - економіка (наука); an economy - економіка (господарство); ancient - time - стародавні часи; to hunt - полювати; trade - торгівля, торгувати; wealth - багатство; to describe - описувати; commerce - торгівля, комерція; commercial - торговий, комерційний; since - that time - з того часу; a branch - галузь; rapidly - швидко; employment - зайнятість; however  - однак; definition - визначення; relationship - стосунки; scarce resources - недостатні ресурси.
WHAT IS ECONOMICS?
Economy is as old as hills. It is probably the first art which man acquired. When in ancient times some people went out to hunt while others stayed to defend the fire and still others traded (exchange) some things for other ones, in all these cases we had economy.
But Economics as an academic discipline is comparatively new. The development of modern economics began in the 17th century when the first important book on Economics was published in 1776. It was "The Wealth of Nations" written by Adam Smith (1723-1790). The author of this book was a Scottish economist. When he published the book Adam Smith was 53 years old. In the book he described the new world of industry and commerce. The fact is that his book founded classical economics modern for that time.
Since that time the subject developed rapidly. Now there are many-branches of the subject. They are microeconomics, international economics, econometrics and so on.
There is an economic aspect to almost any topic we mention - education, health care, religion, employment, housing, transport, defense, etc.
Economics is a theory of how society works. It seems to be clear. How​ever, it is difficult to define economics. There are many definitions of it.
The great classical economist Alfred Marshall defined: "Economics is the study of man in the everyday business of life". J. Beardshaw, a British economist, gave more modern definition. It is: "The human science which studies the relationship between resources and the various users which compete for these resources." One common definition of economics is "the study of how people make a living".
Economics is the social science that describes and analyses choices from among scarce resources to satisfy its wants. The fields of political science, sociology, psychology, and economics often overlap. Because of the abundance of economic data and the ample opportunity for scientific research in the real world, economics have sometimes been called "the queen of the social sciences''. Reflecting the scientific nature of economics, the Swedish Academy of Science in 1969 instituted the Nobel Prize in Economic Science.
a) Дайте відповіді на запитання до тексту:

1. How old is economy? 
2. What is the first art which man acquired? 
3. When was the first book on Economics published? 
4. Who was the author of the book? 
5. What is described in the book? 
6. What branches of economics are there? 
7. Why are there many definitions of economics? 
8. How did A. Marshall define economy? 
9. What is J. Beardshaw's definition of economics? 
10. Why is economics sometimes called "the queen of social sciences"? 
11. When was the Nobel Prize in Economic Science instituted?
b) Знайдіть у тексті приклади: a) the Present Indefinite tense; b) the Past Indefinite tense; c) the plural forms of nouns; Випишіть їх.
c) З’ясуйте, чи правдиві ці твердження.

1. Economics is a social science that deals with the satisfaction of society's wants. 
2. People and establishments must be oriented to their incomes and borrowings. 

3. We must escape economics. 

4. The knowledge of economics can't give you a fuller life. 

5. The study of economics will help you in carrier and business. 

6. You are limited to express your opinion on economic problems as a voter.
d) Вставте потрібне за змістом слово: economy, economist, economic, economics, economise, economical.

1. It can be said that an early definition of _____ was an "An Inquiry into the Nature and Causes of the Wealth of Nations". 

2. The national _____ is the system of the management and use of resources of a country. 

3. It is often possible to _____ if one compares the prices of items before buying them. 

4. J.M.Keynes was a famous _______. 

5. Inflation may cause a country to be in a bad _______state. 

6. It is usually more _____ to buy large quantities of a product than small ones. 

7. Investors watch the rate of ___ growth closely. 

8. Despite the efforts of the government, the black ___ continues to grow. 

9. That car burns so much gasoline that it is not ___ . 

10. He lost his job so he has to ___ by using buses instead of taking a taxi.
IV Grammar

1. Вставте артикль a/an, the де потрібно:

1. ___man went into ____ shop.___ man was tall and nice and ___shop was very big. 2. We have ___nice flat in ___ Kiev. 2. I’d like to have ___ hamburger for breakfast. 3. There is ___ book on the table. Take ___ book from ___table. 4. My favourite subject at school was ___History. 5. I can’t find ___ which I received this morning. 6. ___President opened ___new hospital in ___capital of our___country. 7. ___Thames flows through ___London.

2. Розкрийте дужки і поставте дієслово у the Present Indefinite tense.

 1. We (to study) at University. 2. We (to understand) everything the teacher (to tell) us at the lectures. 3. Latin (to be) a dead language. 4. Every year my friend (to pass) exams successfully. 5. Peter (to want) to devote his life to teaching. 6. We (to love) our profession.

3. Поставте запитання та зробіть заперечення до кожного речення:

1. She understands the rule. 2. He usually has breakfast at 8 o’clock. 3. The lecture starts at 10.15. 4. The flowers look fresh. 5. She usually walks in the morning. 6. He played chess yesterday. 7. They felt very cold. 8. Tom looked sick. 9. The train went very fast.

4. Розкрийте дужки, вживаючи the Past Indefinite Tense

1. What your neighbours (to do) yesterday? 2. Mr. Smith (to fix) his car yesterday morning. 3. His wife (to water) plants in the garden. 4. Their children (to clean) the yard and then they (to play) basketball. 5. In the evening their boys (to listen) to the music and (to watch) TV. 6. Their little girl (to cry) a little and then (to smile). 7. Her brother (to shout) at her. 8. Mrs. Smith (to work) in the kitchen. 9. She (to bake) a delicious apple pie. 10. She (to cook) a good dinner. 11. She (to wash) the dishes and (to look) very tired. 12. The children (to brush) their teeth and (to go) to bed. 13. Their mother (to change) her clothes and (to brush) her hair. Then she (to talk) on the telephone. 14. Her husband (to smoke) a cigarette and (to talk) to his wife. 15. They (to wait) for the bus. The bus (to arrive) at 9 o’clock. 16. They (to visit) their friends. 17. They (to dance) a lot there. 18. They (to rest) very well last night. They really (to have) a wonderful time at their friends.

5. Розкрийте дужки, вживаючи Present Indefinite або Past Indefinite: 

1. His sister (to study) English every day. 2. She (to study) English  two hours ago. 3. You (to come) home at 6 o’clock yesterday? – No, I … . Yesterday I (to come) home at half past eight. I (to be) very tired. I (to have) dinner with my family. After dinner I (to be) very thirsty. I (to drink) two cups of tea. Then I (to rest). 4. I (to go) to bed at 11 o’clock every night. 5. I (to go) to bed at 10 o’clock yesterday. 6. My brother (to wash) his face every morning. 7. Yesterday morning he (to wash) his face. 8. I (not to have) history lessons every day. 9. We (not to have) history lesson yesterday. 10. My brother (not to drink) coffee yesterday. 11. My mother always (to take) the bus to get to work, but yesterday she (not to take) a bus. Yesterday she (to walk) to her office. 12. You (to talk) to the members of your family every day? – Yes, I … . But yesterday I (not to talk) to them: I (to be) very busy yesterday. 13. Your sister (to go) to school every day? – Yes, she…. 14. Your sister (to go) to school yesterday? – Yes, she … .

Unit 2

 I Phonetics
Remember: 1) Правила читання англійських голосних у II (закритому) типі складу: 

a [æ]: mat [mæt]; pan, can, man, pan, family, character, lack;

o [o]: cod [kod]; pot, top, topic, hot, pond, hostel;

u [Λ]: cut  [kΛt] lump, bump, hut, hunt, much, luck, lungs;

e [e]: hen  [hen] pen, me, chemistry, medical, bed, penny, pest, help;

i [i]:  fin   [fin]; tin, timber, history, him, pin, pint, piston;

y [i]: lymph [limf]; physics, physical, physician.

2) Буквосполучення ee, ea читаються як [i:]: treat [tri:t], meet [mi:t], але перед d, th читаються як [e]: ready [‘redi], breath [breӨ].

3) Сполучення sh читається як [ƒ], a сполучення ch, tch читаються як [tƒ]: wash [woƒ], watch [wotƒ].

Read: sleep, sea, three, weak, each, leave, feel, week, head, already, health, death, teeth, feet, deep, peep, heat.

Show, shine, cash, check, peach, chin.

II Порівняйте теперішній тривалий та минулий тривалий часи:

	
	Present Continuous
	Past Continuous

	Утворення
	I am asking
He(she, it) is asking

You (we, they) are asking
	I (he, she, it) was asking.

You (we, they) were asking.



	Запитання
	Am I asking?

Is he (she, it) asking?

Are you (we, they) asking?
	Was I (he, she, it) asking?

Were you (we, they) asking?



	Заперечення
	I am not asking.

He (she, it) isn’t asking.

You (we, they) aren’t asking
	I (he, she, it) wasn’t asking.

You (we, they) weren’t asking.



	Вживання
	дія, що відбувається зараз, у момент мовлення
	1) дія, що відбувалася в певний момент у минулому

2) тривала дія в минулому


Порівняйте теперішній перфектний та минулий перфектний часи:

	
	Present Perfect
	Past Perfect

	Утворення
	I (you, we, they) have asked/written
He(she, it) has asked/written
	I (you, he, she, it, we, they) had asked/written.

	Запитання
	Have I (you, we, they) asked?

Has he (she, it) asked?
	Had I (you, he, she, it, we, they) asked/written?

	Заперечення
	I (you, we, they) haven’t asked.

He (she, it) hasn’t asked.
	I (you, he, she, it, we, they) hadn’t asked/written.

	Вживання
	1) дія відбулася у минулому, але має результат у теперішньому.

2) дія щойно відбулася.
	1) Дія закінчилась до певного моменту у минулому.

2) дія відбулася раніше іншої минулої дії.


Зверніть увагу на утворення ступенів порівняння англійських прикметників: 

	
	Вищий ступінь
	Найвищий ступінь

	Односкладні long

                          big

                          large
	longer

bigger

larger
	the longest

the biggest

the largest

	Багатоскладні difficult
	more difficult
	the most difficult

	Виключення: good (well)

bad (badly)

many (much)

little
	better

worse

more

less
	the best

the worst

the most

the least


Дайте відповіді на наступні запитання:

5. Як утворюється минулий тривалий час в англійській мові (the Past Continuous tense)? Як утворюються запитання та заперечення цього часу? Коли цей час вживається?
6. Як утворюється минулий перфектний час в англійській мові (the Past Perfect tense)? Як утворюються запитання та заперечення цього часу? Коли цей час вживається?
7. Як утворюються ступені порівняння англійських прикметників?
III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту:

A function - функція; poverty - бідність; inflation - інфляція; unemployment - безробіття; to make decisions - приймати рішення; a growth - приріст; increase - зростання; to increase - зростати; an economic - growth - економічне зростання; Gross Domestic Product - валовий національний продукт; total - загальний; an indicator - показник, ознака; an improvement - поліпшення, to take into account - брати до уваги; transition - перехідний; decline - занепад, спад; погіршуватись.
THE FUNCTIONS OF EVERY ECONOMIC SYSTEM
There are many economic problems - poverty, inflation, unemployment, etc. People in different modern societies solve this problems in different ways.
The great American economist Paul Samuelson said that every economic society has to answer three main questions:1. What to produce? 2. Mow to produce? 3. Who gets the product?
The way in which a society goes about answering these fundamental questions is known as its economic system.
So, these questions are universal and true for any economic system that has the three functions.
The first function is to make a right decision what goods we are going to produce with the given resources — clothes, food, cars, television sets, books, etc.
The second function is to decide how we are going to produce goods and services with the basic recourses of labour, land, etc. What methods are best and the most effective is an important question here.
Once we have produced goods and services we now have to decide how these will be divided, distributed among the people in the economy. So, it is the third function.
Economic system may be classified as traditional, command or market one. Resources are allocated (distributed) in a traditional economy in accordance with traditions and in a command economy by government planners. Resources in a market economy are allocated in accordance with the laws of supply and demand.
When we speak of economic growth we mean an increase in the GDP of a nation. The Gross Domestic Product is the total value of all production in an economy in a year. The GDP is the basic indicator of how well a country's economy performs. The main features that cause such growth are the following: 1) increases in natural resources; 2) increases in the production of goods and services; 3) improvements in technology; 4) improvements in human resource.
However, there is a difference between real and nominal increases.
For example, between 1968 and 1989 the GDP of the UK increased from $ 38 billion to 439 billion. It means an increase of 1045 per cent. But if we take into account inflation an increase is only about 60 per cent.
Many examples of this kind may be given concerning Eastern European countries during their transition period.
The GDP is also affected by the indicator of population growth. Say, the GDP grows at 5 per cent and the population grows at 10 per cent. In this case the GDP is declining.
Most people work to earn their living and produce goods and services. Goods are either agricultural (like maize and milk) or manufactured (like cars and paper). Services are such things as education, medicine and commerce. Some people provide goods, some provide services. Other people provide both goods and services. For example, in the same garage a man may buy a car or some service, which helps him to maintain his car.
The work people do is called economic activity. All economic activities together make up the economic system of a town, city, country or the world. Such an economic system is the sum-total of what people do and what they want. The work people undertake either provides what they need or provides the money with which they can buy essential commodities. Of course, most people hope to earn enough money to buy commodities and services which are non​essential, but which provide some particular personal satisfaction like toys for children, visits to the cinema and books.
a) Дайте відповіді на запитання до тексту:
1. What are the main economic problems of nowadays? 
2. What are three questions true for any economic system? 
3. Name three functions of an economic system. 
4. What is the Gross Domestic Product? 
5. What does it show? 
6. What causes economic growth? 
7. Why is there the difference between real and nominal increases? 
8. What is the GDP affected by?
b) Перекладіть речення, звертаючи увагу на функцію інфінітива

1. There is no better way to learn about business than to start one. 2. Many people don't have money, time, or desire to run a business of their own. 3. Often it is difficult to save enough money to start a business and keep it going. 4. Often it is much easier to own and manage the business with one or more partners. 5. For business to grow, prosper and create abundance, many people would have to be willing to invest their money in business.
d) Випишіть підкреслені слова з тексту, перекладіть їх та складіть власні речення з цими словами.

d) Подайте англійські еквіваленти до поданих словосполучень 

Приватна власність, прибуток, можливі витрати, недостатня кількість, окремий споживач, досягнення мети, зробити вибір, задовольняти чиїсь потреби, ресурси, витрачати гроші, зіткнутися з проблемою, виробляти товари.
IV Grammar

1. Утворіть ступені порівняння наступних прикметників:

Hot, long, clever, silly, old, big, heavy, light, dirty, good, far, interesting, nice, warm, cunning, comfortable, bad, strong, great, peaceful, ancient, wonderful, large, beautiful.

2. Розкрийте дужки та поставте прикметник у потрібну форму:

1) We should ear (healthy) food.

2) My brother is (tall) than my father. He is (tall) of the whole family.

3) This garden is (beautiful) in our city.

4) Chinese is (difficult) than English.

5) I think this is (cold) day of the whole winter.

3. Розкрийте дужки, вживаючи the Past Indefinite tense, the Past Continuous tense або the Past Perfect tense:

1) By eight o’clock yesterday I (to do) my homework and at eight I (to play) the piano.

2) By six o’clock yesterday father (to come) home and at six he (to have) dinner.

3) By nine o’clock yesterday grandmother (to wash) the dishes and at nine she (to watch) TV.

4) When I (to meet) Tom, he (to eat) an ice-cream which he (to buy) at the corner of the street.

5) When father (to come) home, we (to cook) the mushrooms that we (to gather) in the forest.

6) When I (to see) Ann, she (to sort) the flowers which she (to pick) in the garden.

7) When I (to come) home yesterday, I (to see) that my little brother (to break) my pen and (to play) with its pieces.

8) When I (to open) the door of the classroom, I (to see) that the teacher already (to come) and the pupils (to write) a dictation.

9) When I (to come) home, my sister (to read) a book which she (to bring) from the library of our school.

10) When mother (to come) home, the children (to eat) the soup which she (to cook) in the morning.

11) When I (to ring) up Mike, he still (to learn) the poem which he (to begin) learning at school.

12) When I (to look) out of the window, the children (to play) with a ball which Pete (to bring) from home.

13) By ten o’clock the children (to settle) comfortably on the sofa and at ten they (to watch) a film on TV.

4. Поставте запитання та зробіть заперечення до кожного речення:

1) By ten o’clock he had finished his work.

2) At ten o’clock yesterday he was finishing his work.

3) They had built a beautiful tomb for the king.

4) For a lot of years the slaves were building the Great Pyramid.

5) They had cooked dinner by the time she came.

6) She was speaking about the wonders of the world when I men her.

Unit 3

I Phonetics

Remember: 1) Правила читання англійських голосних у III типі складу (закритий, який закінчується на -r):

a: [a:] mark, dark, bark, barley, parsley, arm;

o: [o:] cord, form, former, forward, lord, ford, fork; 

u: [ә:] cur, curly, fur, purse, nurse, burst; 

e:. [ә:] her, person, mercy, berth, dermal, merchant;

i: [ә:] fir, first, bird, thirst, sir, birth, birthday, birch;

y: [ә:] myrtle, myrmidon.

Remember: 2) Буквосполучення аі, ау, еі, еу звичайно читаються [еі]
3) Літера у на початку слів перед голосною читається [j]

4) Літера а перед ss, sk, st, sp, nce, th, ft звичайно читається як [а:]
Read: they, may, pain, day, eight, brain, way, gain, wait, weight, vein, main, lain, pay;

Yes, yet, yesterday, you, young, year, your, yellow, yard, Yankee;

Master, ask, past, grasp, after, chance, last, bath.

II Дайте відповіді на наступні запитання:

8. Як утворюється множина іменників англійської мови? Які є правила написання? Які є слова виключення?
9. Як утворюється присвійний відмінок іменників? 
10. Які є присвійні займенники в англійській мові? Особові займенники?
III Прочитайте, перекладіть текст та дайте відповіді на запитання:

Прочитайте та запам’ятайте наступні слова та вирази з тексту:

To own - володіти; a partnership - партнерство, товариство; a corporation - корпорація; production - виробництво, distribution - розподіл; sale - продаж, збут; goods - товар, вироби; a profit - прибуток; a market - ринок; a works - завод; an exchange - обмін; an aim - мета; expenses - витрати, proprietorship - власність; advantage - перевага, вигода; attribute - характерна риса, ознака; formality - процедура, формальність; regulations - законоположення, an agreement - контракт; prearranged - заздалегідь підготовлений; a stock sertificate - (or share) акція; a stockholder - акціонер; receipts - грошові надходження; taxation - оподаткування; liability - боргове зобов'язання, відповідальність; investment - вкладання капіталу, інвестиція, вклад.
BUSINESS. FORMS OF BUSINESS
The word "business" is used in many modern languages. In ancient times it meant trade for things people wanted. Nowadays business is production, distribution and sale of goods or services to get some profit.
Production is making things, producing goods and creating services. Distribution is moving things from the place of production (works or factory) to the market-place.
As for the sale of goods and services, it is the exchange of a product or service for money.
In any business activity making a profit is the major aim. Profit is defined as the money that remains after paying all the expenses in business.
In most countries there are three forms of business. They are the sole proprietorship, the partnership (both general and limited) and the corporations (publicly held and close).
Each type of business structure possesses certain advantages and disadvantages that must be considered in deciding which form of business organization to select. Some of these important attributes are: 1. Limited Liability; 2.Taxation; 3. Formalities; 4.Financing; 5.Management; 6.Life of the Business. 7. Liquidity of Investment.
The sole proprietorship means to go into business for oneself. Everybody has the right to do it. All you need is ideas about the business, some capital to begin with and knowledge of regulations of this business.
The partnership is an association of two or more people involved in business. In partnership it is important to have a written partnership agreement. Partners share risks and responsibilities in a prearranged manner. There is no difference between a sole proprietorship and a partnership in terms of owner liability. It means that in both cases the owners are fully liable for debts. Most law, medical, accounting and audit firms are organized as partnerships.
The corporation is the so-called "a legal person", an institution to make a profit. Those, who operate a corporation, have stock certificates. The individuals who own such stock certificates (or shares) are called stockholders. As a matter of fact, there are privately owned business corporations and governmental ones.
There are numerous reasons that make people think about owning a business of their own. Personal independence, unlimited profit potential, the opportunity to work at something that they really love.
A common way to learn about a business, and the opportunities for starting one similar to it, is to learn while working for someone else.
Evidence shows that people who come from families whose members were in business themselves are more likely to start their own companies.
A corporation is one kind of business organization. Other kinds of business organizations are sole proprietorships and partnerships.
Sole proprietors own all the profits of their enterprises, and they are their "own bosses", free to make whatever changes they please. They have minimal legal restrictions and do not have to pay the special taxes placed on corporation.
A partnership is a business organization that is owned by two or more persons. A partnership is relatively easy to form and is not subjected to special taxation. Partners are individually responsible for all the debts of the business.
A corporation is a business organization created under a government charter. Ownership of a corporation is represented by shares of stock, and for that reason corporate owners are known as stockholders. One feature of the corporation is that the courts treat it as a legal "person". It can, for example, sue or be sued and enter into contracts, and it must pay taxes.
a) Дайте відповіді на запитання до тексту:
1 .What did the definition of business mean in ancient times? 
2. What is the modern definition of business? 
3. What does production in business mean? 
4. What do we mean under distribution in business? 
5. What is the major aim in any business activity? 
6. What is profit? 
7. How many forms of business can you name? 
8. What does a sole proprietorship mean? 
9. What is the difference between a sole proprietorship and the partnership? 
10. What is a corporation? 
11 .What kinds of corporation are there? 
12.What are the reasons that make people think about possessing a business of their own?
13. What types of businesses are there?
b) Перекладіть англійською мовою.

1. В стародавні часи слово „бізнес" означало обмін речами, які були необхідні людям.

2. Слово „бізнес" вживається в багатьох сучасних мовах. 

3. Торгівля товарами і послугами - це обмін товару або послуги на гроші. 

4. В будь-якій підприємницькій діяльності основною метою є одержання прибутку. 

5. Кожен тип бізнесової структури має певні переваги і недоліки. 

6. Одноосібне володіння означає ведення самостійного бізнесу. 

7. Партнерство - це союз двох або більше людей, зайнятих однією бізнесовою діяльністю. 8. Прибуток визначають як гроші, які залишаються в бізнесі після сплати всіх витрат. 

9. Розподіл - це рух товарів від місця виробництва до ринку. 

10. Виробництво - це створення речей, виготовлення товарів і надання послуг.
с) Вставте необхідне за змістом слово: experience, creditors, stockholders, managers, business, companies, a sole proprietorship, a partnership, owner
1. About 50 percent of entrepreneurs start their ... in industries in which they have some ... .
2. People who come from families whose members were in business themselves are more likely to start their own ... . 
3. In a large business the tasks of organizing and operating are done by many hired .... 
4.... is a business owned by one person. 
5. All debts and all problems associated with the business belong to the ... . 
6. ... is a business organization that is owned by two or more persons. 
7. If the business were to fail, its ... would have the right to recover their money from any, or all, of the partners. 
8. Ownership of a corporation is represented by shares of stock, and for that reason corporate owners are known as ... .
d) Знайдіть у тексті приклади: a) іменників у множині; б) присвійний відмінок іменників. Випишіть їх.
IV Grammar
1. Поставте у множину: a lamp, a history, a wife, a man, a tooth, a mouse.

2. Перепишіть у множині. Не забувайте про зміни у реченні:

a) She is a historian. b) He is a child. c) The box is on the table. d) I am a young woman. e) I shall be a teacher. f) She is the beautiful wife. g) I saw a mouse in the kitchen. h) The wolf is a dangerous animal. i) This story is very long. j) My tooth is broken. I must go to a dentist. k) My aunt has a goose at her farm. 

3. Перефразуйте наступні словосполучення та речення, вживаючи присвійний відмінок:

Зразок: the toys of the child – the child’s toys

1. The ball of the dog. 2. The skateboard of this boy. 3. The songs of this singer. 4. The cake of my grandmother. 5. The room of my sister. 6. The questions of my little son. 7. The wife of my brother. 8. The table of the teacher. 9. The poems of Shevchenko.  10. The voice of the girl. 11. The new club of the workers. 12. The letter of Mary. 13. The car of my parents. 14. The life of this actress. 15. The bags of the schoolchildren. 16. The flat of my sister is large. 17. The children of my brother are at home. 18. The room of the boys is large. 19. The name of this girl is Jane. 20. The work of these students is interesting. 21. The computer of my son is modern.

6. Доповніть речення за змістом:

	I am here

He is here.

She is here.

It is here.

We are here.

You are here.

They are here.
	All know me.

All know ____. 

All know her.

All know ___.

All know us.

All know ____.

All know ____.
	All know my work.

All know his work.

All know ___ work.

All know its work.

All know ___ work.

All know your work.

All know ____work.


	This work is mine.
This work is ____.

This work is ____.

This work is ____.

This work is ours.

This work is ____.

This work is theirs.


5. Перекладіть слова у дужках:

1. I see (його) and (його) sister. 

2. We know (їх) and (їх) children.

3. She teaches (нам) history.

4. (Наш) Institute is in the centre of the town.

5. He likes (свою) work.

6. I see a car. I see (її) well. (Її) colour is black.

7. Do you know (її) and (її) brother?

8. She meets (мене) every day.
9. Do you know (наших) parents?
10. They see (мене) and (мого) brother every day at (їх) University.
11. - Whose ball is it? – (Ваш).
12. This copy-book is (її).
13. He tells (нам) and (їм) a funny story every day.
14. He is a friend of (мій).

Unit 4

 I Phonetics

Remember: 1) Правила читання англійських голосних у IV типі складу (відкритий, який закінчується на -re): 

a [εә]: mare [ mεә]; pare, care, mare, fare, bare, dare, ware;

o [o:]: core [ko:]; pore, tore, fore, lore, sore;

u [juә]: cure  [kjuә] lure, pure, during, bureau;

e [iә]: here  [ hiә] mere, here;

i [ aiә]:  fire   [ faiә]; tire, tired, hire, hired;

y [ aiә]: lyre [laiә]; lyrist, lysis, lyre-bird.

2) Буквосполучення wa, war  читаються як [wo], якщо після них стоїть сполучення приголосних.

3) Буквосполучення  wor  читається як [wƏ: ], якщо після нього стоїть приголосний.

4) Якщо за буквосполученням wh стоїть літера о, тоді літера w не читається, в усіх інших випадках літера h не читається.
Read: want, watch, was, wander, water, watery, wasp, wad, wobbles;

War, warn, warp, ward, warder, warty, wardress, wardrobe;

Worth; worm; world, word, work; worker;

Who, what, whom, whose, why, where, when, whether, which, while, white.

II Дайте відповіді на наступні запитання:

1) Як утворюються прислівники англійської мови?

2) Який порядок слів у стверджувальному та питальному реченнях в англійській мові? Який порядок слів у загальному запитанні? Спеціальному запитанні? Альтернативному? Роз’єднувальному? Запитанні до підмета?

3) Коли вживається зворот There is/are? Як він перекладається українською?

III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту:
Business dealings - ділові стосунки, торговельні угоди; traffic - торгівля; customer - покупець, клієнт; a producer - виробник; a consumer - споживач; marketing - маркетинг, збут, продаж; storage - зберігання; a price - ціна; promotion of goods - впровадження товару, сприяння у продажу; needs, wants, demand – попит; a need - потреба; to recognize a trend - розпізнати тенденцію; marketing mix - маркетинговий комплекс; location - розміщення; addition - доповнення; tester - пробник; advertising - рекламування; complex - складний; likings - смаки, уподобання; searching of market -пошуки ринку; introduction - впровадження; maturity - зрілість; decline - занепад, спад; to rise (prices) – підніматися; to fall (prices) - падати.
MARKETING
Marketing is an activity that includes different kinds of business dealings connected with the movement of goods and services from producer to consumer. It surrounds our everyday life.
Marketing is a very complex process. It includes such activities as product planning, storage, buying, pricing, promotion, selling, traffic, distribution of ideas and research.
Marketing is a social and managerial process by which individuals and groups obtain what they need and want through creating and exchanging products and value with others.
According to Peter Drucker: "Marketing is the performance of business activities that direct the flow of goods and services from producer to consumer."
The aim of marketing is to know and understand the customers so well that the product or service fits him and sells itself.
The ability to know some new wants and demands of customers, to recognize new trends and developments is very important in marketing. Those who produce must know what goods and services, where, for what prices, why, for what purpose their customers would like to buy. Marketing research in this respect helps producers very much.
The ABC of marketing is the so-called Marketing Mix. It includes the Four Ps: product, price, place and promotion.
Place means the location of certain goods and services as well as distribution of them. Promotion includes all kinds of communication in marketing, say, advertising, sales, direct mail, free additions, testers, fairs and shows to advertise new products and services, telemarketing with telephone sales, newspaper ads, etc. Promotion is considered to be, perhaps, the most complex element in the Four P's, because different groups and sections of people have different likings and dislikings.
The third element in Marketing Mix is Product (Service). It is often connected with research and development of a new product or service, testing it to know for quality, searching the potential markets and, after all, introduction to the market.
Each product has its own '"product life cycle". These cycles are different for different products, however, there are 4 stages of "life cycle" for each product. They are: introduction, growth, maturity and decline.
It should be noted that Product is the most controllable of the four elements of marketing Mix.
The most changeable element of all the four is Price. The definition of price is exchange of something of value for something else. It is as simple as that. And it is very important for customers. As prices rise we can buy fewer things or only things of lesser quality. On the contrary, as prices fall customers can buy more things or things of better quality.
Elasticity of supply, as a response to changes in price, is related to demand. Economists define "demand" as a consumer's desire or want, together with his willingness to pay for what he wants. We can say that demand is indicated by our willingness to offer money for particular goods or services. Money has no value in itself, but serves as a means of exchange between commodities, which do have a value to us.
People very seldom have everything they want. Usually we have to decide carefully how we spend our income. When we exercise our choice, we do so according to our personal scale of preferences. In this scale of preferences essential commodities come first (food, clothing, shelter, medical expences etc.), then the kind of luxuries which help us to be comfortable (telephone, special furniture, insurance etc.), and finally those non-essentials which give us personal pleasure (holidays, parties, visits to theatres or concerts, chocolates etc.). They may all seem important, but their true importance can be measured by deciding which we are prepared to live without. Our decisions indicate our scale of preferences and therefore our priorities.
Elasticity of demand is a measure or change in the quantity of goods, in response to demand. The change in demand results from a change in price. Demand is inelastic when goods are regarded as a basic necessity, but particularly elastic for non-essential commodities. Accordingly, we buy basic necessities even if the prices rise steeply, but we buy other things only when they are relatively cheap.
 
a) Дайте відповіді на запитання до тексту:
l. What is marketing? 
2. What does it include? 
3. What is the aim of marketing? 
4. What is very important in marketing? 
5. What elements does Marketing Mix include? 
6. What does place in the Four P's mean? 
7. What does promotion include? 
8. What is the third element in Marketing Mix connected with? 
9. What are four stages of "product life cycle"? 
10. What is the most changeable element of all the four?
b) Знайдіть у тексті приклади: a) прислівників; б) питальних речень. Випишіть їх.
с) Утворіть речення, поставивши слова у правильному порядку: 

a) is, called, marketing, sometimes, distribution.
b) the business, all, includes, marketing, activities.
c) is, to recognize, the ability, important, very, early trends.
d) in the USA, has been to high, the trend, consumption, mass.
e) expensive, are, marketing, operations, very.
d) Вставте потрібне за змістом слово: predict, influence, promote, marketing, distribution, market research, product planning, consumer, trends, a market, standard of living, technologies, promotion, productivity, firms capacity, employers, goods and services.
l. One of the aims of market research is to indicate new ... among people. 
2. Advertising must ... the consumer and make him buy the goods produced. 
3. Marketing is often called ... . 
4. In order to sell a new product a producer has to consider how to ... it. 
5. The goods of this company are not sold very well, they must think about ... . 
6. Sometimes it is difficult to influence a ... through advertising. 
7. If you want to produce something new you should start with ... . 
8. A producer wants to ... the new trends and then tries to influence them. 
9. ... includes product development and pricing among other things. 
10. ... is a measure of how efficiency we work. 
11. New ... can be used by business to improve productivity. 
12. A nation's ... is measured by the amount of goods and services available to its citizens. 
13. ... is a key part of marketing because it is the way business get their messages to consumers. 
14. Societies obtain ... either by producing them themselves or by trading what they produce.
15. ... is where buyers and sellers come together. 
16. ... is the maximum number of units it can produce. 
17. ... are able to employ the optimum number of workers and productivity increases.
 е) Перекладіть англійською мовою:
1. Маркетинг - це діяльність, пов'язана з рухом товару від виробника до споживача. 

2. Маркетинг включає транспортування, складування, рекламу, калькуляцію цін, продаж. 

3. Вивчення ринку допомагає виробникам передбачити загальні потреби споживачів. 

4. Реклама дуже сильно впливає на покупця. 

5. Ми не можемо встановлювати найнижчу ціну на цей товар. 

6. Необхідно розробити план виробництва нових продуктів. 

7. Прямий обмін товарами неможливий у розвинутому суспільстві.

8. Для того, щоб розвивалася торгівля, повинен існувати маркетинг. 

9. Ми успішно провели переговори про ринок збуту.
 Grammar: 

1. Заповніть пропуски:

1. There ___ a chair in front of the desk.

2. There ____ some people in the office.

3. There ____ some plants.

4. There is ___ photo.

5. There are ___ magazines.

6. There aren’t ____ chairs.

2. Заповніть пропуски:
Example: Is there a desk?

                Yes, there is.

1) ____ there any cups? – No, there _____. 2) Is _____ ___ magazine? – Yes, there is. 3) ___ ____ an umbrella? – No, there ____. 4) ____ there _____ magazines? – No, there aren’t. 5) Are there any letters? – No, _____ ______.

3. Перекладіть англійською.

1) Біля столу стоять чотири стільці.

2) В кімнаті немає телевізора, а на вікнах немає штор.

3) Чи є у вашому будинку сміттєпровід?

4) Чи є у вашому будинку сучасні зручності?

5) На столі квіти.

6) На килимі лежить собака.

7) В квартирі немає балкону.

4. Утворіть прислівники від прикметників:

Beautiful, nice, quiet, quick, steady, good, bad, fast, dear.

Unit 5

 I Phonetics
Порівняйте читання голосних у чотирьох типах складу:

	
	І тип (відкритий)
	ІІ тип (закритий)
	ІІІ тип (закритий (-r))
	ІV тип (відкритий(-re)

	a [ei]
	mate [meit]
	mat [mæt]
	mark [ma:k]
	mare [mε  ]

	o [ou]
	code [koud]
	cord [ko:d]
	cord [ko:d]
	core [ko:]

	u [ju:]
	cute [kju:t]
	cut [kΛt] 
	cur [k  :]
	cure  [kju:  ]   

	e [i:]
	mete [mi:t]
	hen [hen]
	her [h  :]
	here [hi  ]

	i [ai]
	fine [fain]
	fin [fin]
	fir [f  :]
	fire [fai  ]

	y [wai]
	my [mai]
	lymph [limf]
	myrtle [m  :tl]
	lyre [lai  ]


Прочитайте наступні слова і скажіть, до якого типу складу вони належать:

Make, care, student, girl, person, got, arm, but, home, like, pure, help, form, tired, first, take, time, nurse, fire, parent, male, pine.

Remember: -ure – це суфікс іменника. Якщо перед цим суфіксом стоїть літера t , то сполучення –ture читається як [tƒ  ]: structure ['strΛktƒ  ]. Якщо перед цим суфіксом стоїть літера s , то сполучення –sure читається як [    ]: measure ['me   ]. Якщо -ss, то сполучення –ssure читається як [ƒ  ]: pressure ['preƒ  ].

Remember: сполучення al перед приголосним читається [o:l]. Якщо за al слідує k, то l не читається: walk [wo:k].

Read: nature, pleasure, mixture, lecture, picture, future, culture, leisure, facture, pressure.

Talk, salt, fall, chalk, all, small, call, hall, also, Falk, mall.

II Порівняйте, яким чином можна виразити майбутню дію в англійській мові:

	Future Indefinite
	Present Continuous
	Present Indefinite

	I (you, we, they, he, she, it) will work

Will I (you, we, they, he, she, it) work?

I (you, we, they, he, she, it) will not/won’t work
	I am working

He(she, it) is working

You (we, they) are working

Або зворот be going to do 
	I (you, we, they) work

He(she, it) works



	Незапланована дія у майбутньому, звичайна дія у майбутньому
	Запланована дія у майбутньому 
	Дія у майбутньому за розкладом


Дайте відповіді на наступні запитання:
1. Як утворюється майбутній неозначений час в англійській мові (the Future Indefinite tense)? Як утворюються запитання та заперечення цього часу? Коли цей час вживається?
2. Порівняйте утворення та вживання теперішнього та майбутнього неозначених часів.
3. Як утворюється теперішній тривалий час в англійській мові (the Present Continuous tense)? Як утворюються запитання та заперечення цього часу? Коли цей час вживається?
4. Порівняйте утворення та вживання теперішнього неозначеного та теперішнього тривалого часів.
5. Порівняйте вживання Future Indefinite, Present Continuous та Present Indefinite для вираження майбутнього часу. 
III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту:

an exchange - біржа, обмін; a stock exchange -фондова біржа; a commodity exchange - товарна біржа; a labour exchange - біржа праці; a rate of exchange - біржовий курс; an exchange business біржова операція; a rule - правило; a broker - брокер; securities - цінні папери; a bonds - облігації, бони; a council - рада; a trading floor - торговий зал, a fixed rate - фіксований курс; an ordinary share - звичайна, проста акція; an installment - розстрочка; an exchange trade - біржова торгівля; a penny - пенні, пенс; a preference - пільга, перевага; a preference share - привілейована акція; a fixed income - фіксований дохід; to go bankrupt - збанкрутувати; in full - цілком, зовсім; a deal - частка, угода; to deal - мати справу, торгувати, розглядати; to deal out - розподіляти; unlisted securities - не допущені на біржу цінні папери, to be listed - бути допущеним на біржу; restructure - реорганізація, Gilt-Edged Securities = gilts - цінні папери високої якості; a stock market - біржовий ринок; a redemption date - дата повернення боргу; a fund - резерв, запас; funds - капітал; to fund money - розміщувати гроші; to refund money - повернути гроші; spending - витрати.

EXCHANGES
An exchange is an organized meeting of people in an appointed place to buy and sell. Certain rules govern the trading there and the members of exchange are called brokers.
There are the two types of exchanges known as the commodity exchange and the stock exchange.
Commodity exchanges were established with the aim of trading cotton, wool, timber, wheat, skins and many other commodities. Among well-known commodity exchanges are the Board of Trade in Chicago trading corn, the New York Coffee and Sugar Exchange. The world-known is British Metal Exchange trading metal, the Wool Exchange trading wool, Hatton Garden trading diamonds, Beaver House trading furs. The Baltic Exchange is a large grain market. In Japan there is the Tokyo Commodity Exchange for Industry.
Stock exchanges are such places where securities, stocks and bonds are sold and bought. It should be noted that the fluctuation of prices on exchanges influences the prices of various commodities on the world market.
The business of buying and selling on stock exchanges is called dealing, while a transaction is called a deal.
The most famous stock exchanges are the New York Stock Exchange, the Royal Exchange in London, the Tokyo Stock Exchange, the Osaka Securities Exchange, the Australian Stock Exchange, the Sydney Futures Exchange and others.
The governing body of a stock exchange is, as a rule, the Council, which is elected by the members. A large stock exchange has the main trading floor in some large city and some other cities and towns. Say, the stock exchanges of the United Kingdom and the Irish Republic amalgamated in 1973. Since that time it is known as "The Stock Exchange". The main trading floor and central administration of it is in London.
What is a stock? The term "stock" means stock market holdings which pay a fixed rate of interest. But in day-to-day dealings, the words stocks, shares, equities and securities mean pretty much the same thing.
Ordinary shares. If you invest in the stock market, you will almost always be dealing with what are known as ordinary shares. You may come across some other types of shares. These include the following:
Partly-paid shares. Companies may issue partly-paid shares, which allow you to pay for the shares in installments. You can only sell partly-paid shares if all of the installments are up to date. If you miss an installment, you will lose your shares and any money you have already paid.
Penny shares. These are shares which have a low price. They usually cost less than 15 pence each. They can be very risky investments, but if the price rises you may make a great deal of money.
Preference shares. These shares earn a fixed income. You will receive any dividends before the people who hold ordinary shares in the same company. If a company becomes bankrupt, preference shareholders arc paid first, after all the creditors have been paid in full.
Unlisted securities. Companies which are not big enough to be listed on the Stock Exchange, or which do not want to pay to be listed, can be sold on the Unlisted Securities Market (USM). The Stock Exchange restructured the USM in the mid 1990s.
Gilts. Gilts, or Gilt-Edged Securities, are securities issued by the British government which have a fixed rate of interest (usually for a set term) and are sold on the stock market. The money that they raise helps to fund government spending. 

a) Дайте відповіді на запитання до тексту:
l. What is an exchange? 
2. What two types of exchanges do you know? 
3. Why were commodity exchanges established? 
4. What are stock exchanges? 
5. What is the difference between commodity and stock exchanges? 
6. What is dealing? 7. What are the most famous stock exchanges? 
8. What is the governing body of a stock exchange? 
9. What is a stock? 
10. What types of shares do you know? 
11. What is the difference between ordinary and preference shares? 
12. Do you see the difference between partly-paid and penny shares? 
13. What is the idea and purpose of the Unlisted Securities Market? 
14. Who issues gilts?
b) Утворіть речення 

1.  Places, where, are, stock exchanges, such, securities, sold, are. bought, and.
2.  Body, is, governing, the, of, the Council, Stock, an exchange.
3.  Are, penny, which, shares, have, low, shares, prices.
4.  Buying, the business, selling, of, is, called, stock, dealing, exchanges, on, and.
5.  The stock exchange, types, the, chief, two, exchanges, of, exchange, the commodity, and.
c) Вставте потрібне за змістом слово: govern, are divided into, exchange, ordinary shares, penny shares, fixed, commodities, influence, stock exchanges.
1. Frequently product markets ... two classes: goods and services. 
2. An organized meeting of people in an appointed place to buy and sell is ... . 
3. Fluctuations of prices on exchanges ... the prices of various commodities on the world market. 
4. If you invest in the stock market, you will be dealing with ... .
5. Preference shares earn a ... income. 
6.... are shares which have a low price. 
7. Commodity exchanges were established with the aim of trading ... . 
8. Securities, stocks and bonds are sold and bought on ... . 
9. Certain rules ... the trading on an organized exchange.
d) Доберіть слово до дефініції: dealing, exchange, shares, stockholders goods, common stock, preferred stock
1. The basic stock of a corporation; usually carries voting rights for controlling the corporation.
2. Stock that gives its owners a priority status over common stockholders in one or more ways such as the payment of dividends or the distribution of assets on liquidation.
3. The owners of a corporation.

4. Products that a company acquires for the purpose of reselling them to customers.
5. Equity of corporation divided into units.
6. The business of buying and selling on stock exchanges.
7. An organized meeting of people in an appointed place to buy and sell.
IV Grammar
1. Поставте дієслово у дужках в Present Continuous 

 (NOW) 1. Timothy (to feed) his dog. 2. Mr. Jones (to clean) his yard. 3. Nancy (to paint) her kitchen. 4. Our parents (to wash) their car. 5. I (to wash) my hair. 6. What she (to do) now? – She (to dance). 7. The children (to brush) their teeth. 8. What he (to do) at the morning? – He (to fix) his bike. 9. They (to have) a big dinner together. 10. The boys (to run) in the garden. 11. Ann (to sit) at the desk. She (to study) geography. 12. John and his friends (to go) to the library. 13. A young man (to stand) at a window. 14. He (to smoke) a cigarette. 15. The old man (to walk) around the room. 16. The dog (to lie) on the floor. 17. You (to have) a break? 18. What language you (to study) at the moment? 19. What they (to talk) about? 20. It (to rain) outside. 21. They (to play) games and Tom (to take) pictures.
2. Поставте дієслово у дужках в Present Continuous або у Present Indefinite:

1. He (to work) in the centre of Chicago. 2. He (to work) in the centre of Chicago? 3. He (not to work) in the centre of Chicago.4.They (to read) many books. 5. They (to read) many books? 6. They (not to read) many books. 7. The children (to eat) soup now. 8. The children (to eat) soup now? 9. The children (not to eat) soup now. 10. You (to play) volleyball well? 11. We (not to dance) every day. 12. Look! She (to dance). 13. My granny (to sleep) after dinner. 14. Nina (not to sleep) now.15. My friend from Spain (to speak) four languages. 16. Listen! What language they (to speak)?

3. Поставте дієслово у дужках в Future Indefinite:

1. I (to play) tennis tomorrow. 2. I (not to play) football tomorrow. 3. You (to play) tennis tomorrow? 4. Nick (to go) to the concert next Sunday. 5. I (to invite) all my friends to my birthday next Thursday. 6. You (to read) this book next week? 7. What present your sister (to get) for her next birthday? 8. My friends (to decorate) their new flat by themselves. 9. They (not to do) to the south this summer. 10. My mother (to cook) my favourite dish tomorrow. 11. We (to go) to England in two weeks.

4. Поставте дієслово у дужках в Future Indefinite, Present Continuous або у Present Indefinite за змістом. Усі речення виражають майбутню дію:
1. I can’t go with you to the cinema tomorrow. I (to visit) my friend.

2. This summer my parents (to go) to Paris.

3. The train (to depart) tomorrow at 6.

4. Maybe I (to go) to the theatre with you tomorrow.

5. It is late. I think I (to take) a taxi.

6. They have plans. They (to buy) this house.

7. The film in the cinema (to start) at 7 in the evening.

8. Maybe they (to buy) the house on this street.

9. I think Mary and Peter (to come) tomorrow.

10. The plane (to arrive) at 10 o’clock in the evening.

11. I am sure I (to like) this film.

12. I think I (to remember) this all my life.

13. – Can you go with me to the museum?  – No, I have other plans. I (to clean) the flat.

14. He has a lot of money. He (to buy) a new car.

15. – Have you decided how to spend the holidays? – Yes, I (to visit) my friends in Moscow.

16. I hope they (to remember) about my birthday.

17. She has bought a lot of products, she (to cook) a big dinner.

6. Перекладіть англійською:

1) Діти ходять до школи кожного дня.

2) Зараз діти йдуть до школи.

3) Діти підуть до школи завтра вранці.

4) Ви граєте у футбол кожної неділі?

5) Ви граєте у футбол зараз?

6) Ви будете грати у футбол наступної неділі?

7) Ми не ходимо в кіно дуже часто.

8) Вони не йдуть в кіно зараз.

9) Вони не підуть в кіно наступного четвергу.

Unit 6

I Phonetics
Remember: -ion -  це суфікс іменника, який утворюється від дієслова. Сполучення –tion, -ssion читаються [ƒn], а сполучення –sion читається [  n]. Наголос в словах з суфіксом –ion падає на попередній склад.
Read: consultation, decision, occlusion, attention, invasion, satisfaction, commission, session, protection, conclusion, promotion, function, formation, occasion, eruption, discussion, production, contraction.

Remember: Сполучення -air звичайно читається як [εә]. 

Сполучення -ear, -eer наприкінці слова читаються [iә]. Сполучення -ear перед приголосним читається [ә:].
Read: air, hair, pair, chair, impair; hear, clear, near, ear, dear, steer, smear, deer, cheer; learn, earth, earn, research, heard, early.

II Дайте відповіді на наступні запитання:

1) Що таке модальне дієслово?

2) Яка форма основного дієслова вживається після модального дієслова?

3) Чи змінюються модальні дієслова за особами, часами, числами?

4) Що виражають модальні дієслова can? must? may? should? could? might?
III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту

Accounting - бухгалтерський облік; an accountant -бухгалтер; an account - рахунок; a financial position - фінансовий стан; to record - записувати, реєструвати; a measure - міра, вимірювання; relevant financial data - відповідна фінансова інформація; a user - користувач; a financial statement - фінансовий звіт; a tax - податок; tax bodies - податкові органи; primary - основний, a profit and loss account - рахунок доходів та витрат; balance sheet - баланс; cash - готівка; previous - попередній; revenue - дохід; sales - збут, продаж; costs - вартість, затрати; overheads - накладні затрати; appropriation - розподіл; remains - залишки; assets - активи; fixed assets - основні засоби; current assets - обіговий капітал; liabilities - зобов'язання, борги, пасив (балансу); current liabilities - поточні зобов'язання; long-term liabilities - довгострокові зобов'язання; a double entry system - система подвійного запису; bookkeeping - бухгалтерський облік; a bookkeeper - рахівник; a purchase - придбання, купівля; receipts - одержання, прибуток; disbursements - витрата, оплата; a journal - журнал; a Ledger - головна книга; value - вартість, a payment - плата, оплата; a trial - перевірка, to match - збігатись; understandable - зрозумілий; Standards of Accounting -Положення (стандарти) бухгалтерського обліку.

ACCOUNTING AND BOOKKEEPING
I
The aim of accounting is to show a financial condition of a company. It is an accounting department of a firm that records and measures all relevant financial data of its business activity. There are the two types of records which arc the most important ones. They are the income statement and the balance sheet.
Who are the users of accounting records? There is a wide range of different users of these records or, as specialists often say financial reporting or financial statements. They are stockholders, present and potential investors and creditors, management, independent analysts, banks, debtors, competitors, tax bodies, government.
Accounting can be defined as recording and measuring of all financial data concerning a given business or organization activity.
Financial Statements are the central feature of accounting because they are the primary means of communicating important accounting information to users. They show business in financial terms. The most important finan​cial documents are: 1. Profit and Loss Accounts; 2. Balance Sheets; 3. Cash flow Forecast.
Profit and loss accounts give a "history" of a company's finances during the previous year for some period. They have three sections:
1.  Trading section. It shows the revenue from sales and the costs in pro​ducing those sales.
2.  Profit and loss section. It shows the costs of general overheads such as administration and distribution.
3.  Appropriation section. It shows how the received profit is distributed to shareholders and how much profit remains as reserves.
Balance sheets show the financial position of a company on a certain date. Figuratively speaking, a balance sheet provides the so-called "a snapshot" of a company's wealth at a very given moment of time. It has three sections:
1.    Assets (fixed and current);
2.    Creditors (current and long-term liabilities);
3.    Capital and Reserves (company's issued share capital).
If money is often referred to as "the blood of business" and accounting is referred as "the language of business", then double-entry system may be referred as "the eyes of accounting".
The double-entry system of accounting requires that for each transaction there must be one or more accounts debited and one or more accounts credited. So, the rule requires that total debits must equal total credits.
Look at the accounting equation: Assets = Liabilities + Owner's Equity.
II
Bookkeepers deal with taxes and cash flow which reflect business transactions of a company, such as sales and purchases, receipts and disbursements.
Bookkeepers first record figures in the books or journals. Of course the books of today are computer files. At the end of each period bookkeepers post the totals of each book into the Ledger.
What is the difference between accountants and bookkeepers?
As we see bookkeepers are not librarians, who also keep books. They are not bookmakers, who "make books". They are specialists who record business transactions and periodically do a trial to see if both sides of an account book match.
Accountants, however, analyze financial records and decide how to present them. It is a special art to prepare the relevant meaningful financial report from the given data. In short, accountants make financial information understandable for users. The accountant also determines ways in which the business will grow in the future. They help to expand or reorganize the business.
Many accountants pass examinations to get special certificates. In England they are called chartered accountants, while in the USA - certified public accountants.
a) Дайте відповіді на запитання до тексту:
1. What is the aim of accounting? 
2. What two types of records do you know? 
3. What users of financial statements can you name? 
4. What do financial statements show? 
5. What are the three most important financial documents? 
6. Do profit and loss accounts give "a history" of a company's finances? 
7. Balance sheets show the financial position of a company on a certain date, don't they? 
8. How many sections are there in balance sheets? 
9. What is the essence of the double-entry system?
b) Оберіть правильну відповідь: 

1. Are you an accountant? 2. Do you spend your time writing down credits and debits, adding figures all days through? It seems to me rather dull. But some people like such a job. 3. What do accountants do?
a) That's bookkeeping. Which, you know, is not the same thing at all?
b) Yes, I am an accountant. And I am proud of it.
c) You see, accountants’ record cash flows, calculate profits and losses. They also record the value of assets and liabilities. But we, accountants, do more than that. We supply people with information. We take part in a company's making of decisions.
c) Вставте найбільш підходяще за змістом слово: 

1. It's up to the accountant to ________ the various financial statements (interpret, intercept, invent, translate). 2. The bookkeeper keeps a record of every financial ________(action, transaction, entry, transcription). 3. It's essential to _______  the invoice number in any correspondence (estimate, quote, say, tell). 4. The ________ of the invoice goes to the customer, another copy goes to Sales, and we keep the other one here in Accounts (photocopy, issue, top copy, account). 5. We send a ________ to customers who haven't settled their accounts, (reminder, remainder, remembrance, memory). 6. This company has a weekly _______ of about $1,000,000 (pay, payroll, salary, wage). 7. Buying that new machinery has seriously _______ our reserves (depreciated, depleted, depressed, deprived). 8. By examining the balance ________ and other documents we were able to find out that the company was not doing as well as they claimed (slip, ledger, account, sheet).
d) Поєднайте термін і його визначення: 

1.     Liability        ______ Something of value to an organization.
2.     Credit            ______The basic record in double-entry bookkeeping.
3.     Journal          ______ Owner's equity.
4.     Post               ______ The left-hand column of an account.
5.     Footing         ______ The right-hand column of an account.
6.     Account        ______ The test balance of an accounts.
7.     Assets           ______ A book of original entries.
8.     Trial balance ______ The book that lists all of the accounts.
9.     Proprietorship _____ That which is owed by an organization.
e) Перекладіть англійською мовою:
1. Мета бухгалтерського обліку - показати фінансовий стан організацій. 
2. Користувачами бухгалтерської інформації є інвестори, кредитори, акціонери, керівництво, банки, податкові органи, конкуренти. 

3. Бухгалтерський облік — це реєстрування і обчислення всієї фінансової інформації, яка стосується діяльності певного бізнесу або підприємства. 

4. Найважливішими фінансовими документами є балансові звіти, рахунки доходів і витрат та руху готівки. 

5. Фінансові звіти є стрижнем бухгалтерського обліку, оскільки вони - основний засіб передачі важливої бухгалтерської інформації до споживачів.
6. Балансовий звіт показує фінансовий стан організації на певний час.
7. Система подвійного запису вимагає, щоб дебетова сторона балансу дорівнювала кредитовій стороні. 8. Рахівники записують ділові операції і періодично перевіряють, чи обидві сторони книги рахунків співпадають. 

9. Бухгалтери аналізують фінансові записи і вирішують, як їх представити, тобто вони роблять фінансову інформацію зрозумілою для споживачів. 

10. Систему подвійного запису можна назвати „очима бухгалтерського обліку".
IV Grammar
1. Перекладіть українською, звертаючи увагу на модальні дієслова:

a) Her grandmother can knit very well.

b) Can you go to have lunch with me?

c) I could not solve the problem before he explained it to me.

d) May I invite Nick to our party?

e) You may not cross the street when the light is red.

f) It may be true.

g) May children play with scissors?

h) ‘You may come into the class.’ – The teacher said.

i) She must stop eating and she must lose weight.

j) Everyone must come to the lesson in time.

k) You mast not take notes in a book.

l) If you have toothache, you should go to a dentist.

m) You should be more careful while driving.

2) Поставте потрібне модальне дієслово (іноді можливо декілька варіантів): 

a) It … be very difficult to learn English.
b) You … listen attentively to the teacher at the lesson.
c) I am sure you … translate this article by yourself.
d) I was sure you … translate this article by yourself.
e) … you sing?
f)  … I borrow your dictionary?
g) ‘You … not go for a walk until you do your homework.’ – the mother told her son.
h) You … take part in this serious sport competition until you train a lot.
i) You … help your mother today.
3) Складіть якомога більше речень (усно), перекладіть речення:

	He
	must

may

might

can’t
	
	know your sister.

be busy.

be ill.

be tired

be hungry.

	She
	must

may

might

can’t
	be


	sleeping.

working hard.

watching TV
having dinner.

playing football.

	They
	must

may

might

can’t
	have
	forgotten your address.

lost your book.

missed the train.

caught cold.

fallen ill.

left the country.

sold the piano.

bought a car.


4) Перекладіть англійською, вживаючи модальні дієслова:

a) Чи можеш ти зачекати до завтра? – Я можу, але моя зубна біль не може.

b) Я не можу перекласти це речення.

c) Ніхто не міг мені допомогти.

d) Чи можу я запросити друзів на вечерю?

e) Якщо ти не одягнеш пальто, то можеш захворіти.

f) Ти повинен поважати своїх батьків.

g) Не можна курити у лікарні!

h) Тобі слід вибачитися перед нею.

i) Нам слід поїхати на автобусі.

j) Вам не слід продавати своє піаніно.

Unit 7
I Phonetics
Remember: 1) У сполученнях igh, ild, ind літера і читається як [ai] , а сполучення gh не читається: right [rait].

2) Літери c, s, t перед сполученням голосних ia, ie, io читаються [ƒ]: facial ['feiƒәl].

3) Буквосполучення oi, oy читаються як [oi]: point [point].

4) Буквосполучення оu звичайно читається як [au]: sound [saund].

Read: night, light, slight, sight, fight, thigh, high, bright, might, sigh, child, mild, kind, wild, mind, find, blind.

Social, sufficient, initial, patient, Russian, artificial, potential, official, special, professional, cession. 

Moist, poison, boy, joint, voice, join, destroy, enjoy, joyful.

Round, out, about, round, mouth, found, ground, count, loud, mound.
II Порівняйте часи групи Indefinite та групи Continuous:

	Present Indefinite

I work

You work

He(she, it) works
They, we work

? Do you (I, we, they) work?

   Does he (she, it) work?

- I (you, they, we) don’t work.

   He (she, it) doesn’t work.

Дія відбувається взагалі, постійно або повторюється.

(usually, every day, often, seldom, sometimes …)
	Past Indefinite

I (you, he, she, it, we, they) worked

I (you, he, she, it, we, they) knew
? Did you(I, we,…) work?

   Did he (she…) know?

- I (you, they…) didn’t work.

   He (she,…) didn’t know.

Дія закінчилась у минулому, не має зв’язку з теперішнім часом.
(yesterday, last week, …ago)
	Future Indefinite

I (you, he, she, it, we, they) will work.

? Will you(I, we,…) work?

 - I (you, they…) will not work.

   He (she,…) won’t work.
Дія відбудеться у майбутньому.
(tomorrow, next week, in 2 days)

	Present Continuous

I am working

You(we, they) are working

He(she, it) is working

? Am I working?

  Are you (they, we) working?

  Is he (she, it) working?

- I am not working.

You(we, they) aren’t working

 He (she, it) isn’t working.

Дія відбувається зараз, в даний момент.
(now, at the moment)
	Past Continuous

I was working

You(we, they) were working

He(she, it) was working

? Was I (he, she, it) working? Were you (they, we) working?

  - I (he, she, it) was not (wasn’t) working.

You(we, they)  were not (weren’t) working

Дія відбувалася у певний момент у минулому, або була тривалою у минулому.
	Future Continuous

I (you, he, she, it, we, they) will be working

? Will I (you …) be working?

- I (you, he …) will not (won’t) be working.

Дія буде відбуватися у певний момент у майбутньому.


Дайте відповіді на запитання:

1) У чому різниця між часами Present Indefinite та Present Continuous?

2) У чому різниця між часами Past Indefinite та Past Continuous?

3) У чому різниця між часами Future Indefinite та Future Continuous?

III Прочитайте, перекладіть текст та дайте відповіді на запитання:

Прочитайте та запам’ятайте наступні слова та вирази з тексту:

Audit, auditing - аудит; an auditor - аудитор; an evaluation - оцінка; confidence - довір'я; a presentation - представлення; complete - повний, закінчений; exact - точний; reliable - надійний; departure - відхід, відхилення, відступ; judge - судити, суддя; fair - справедливий; to appoint - призначити; to approve - затверджувати; to link (with) - з'єднувати; joint-stock - акціонерний капітал; to run - управляти; running - управління; to entrust - довіряти; staff - персонал; assurance - гарантія; prevention - запобігання; a fraud - шахрайство; an investigation - розслідування, дослідження; an error - помилка, огріх.
AUDITING
Auditing is closely connected with Accounting. The traditional definition of auditing is a review and an evaluation of financial records by a second set of accountants. There is another more modern definition. "An audit is the independent examination of and expression of opinion on the financial statements of an enterprise by an appointed auditor in compliance with statutory obligation." (David Choppy).
The main purpose of the audit is to give the user of the financial statements confidence that they give a true presentation of the position of the company at a certain date. There are two types of audit.
An internal audit. It is a control by a company's own accountants. They check for complete, exact and reliable data. Internal auditors also look for departures from the methods for recording business transactions which are established by a company.
An independent audit is a review of financial statements and records by an accountant not belonging to the company. Such auditors have to judge if the accounts present a true and fair view of the company's financial position.
In the USA they use the term "a fair presentation'' which means the same what British term "a true and fair view" means.
Who appoints auditors? Senior executives and advisors of the company do it. Then the candidates are to be approved by the owners of the share capital at the company's assembly (meeting).
Auditors write an audit report. They also may write a "management letter" to directors. They may underline some weak points and recommend to improve operating procedures.The creation of the audit function is linked to the growth of the joint-stock company. Shareholders are often not involved in the day-to-day running of a company. They entrust this role to the directors. The directors, in their turn, need to account to the members of the company during each financial period.The role of financial statements is to show the way the company was run during this period. Therefore, the report of the auditor is addressed to the members of the company.
The auditor tries to ensure that the accounts give a true picture of the position. To achieve this the auditor needs to go beyond the accounting function within the company.The auditor often looks at the way in which the other parts of the business work. It is common for the auditor to discuss the activities with the members of staff working in different departments of the company, not only in the accounting or finance departments. The understanding of the business as a whole is very important for auditing.
It is also important to keep in mind such two points. First, the auditor gives his opinion in the report. The latter gives some level of assurance. But this assurance is never considered to be absolute. Second, the auditor has no duty relating to the prevention of fraud or other errors. On the other hand, if the auditor does find any fraud he must make further investigations.
The word "audit" can be used in a number of different contexts to describe almost any type of checking operation, in the text the term will be used to describe the process leading up to the expression of an opinion on the published accounting statements by an independent firm of accountants.
In the UK, all limited companies are required to have their accounts audited by a suitably qualified independent accountant.
If the accounting statements were not subjected to an independent audit, the directors would be preparing the figures on which their own performance would be assessed. Even if the majority of company directors are assumed to be honest, they would have a motive to distort the information to be published in the annual report. This would obviously undermine the credibility of the statements. If users of the accounts can't be confident of the figures, there is a little point in publishing them.
The audit function is a vital component of the system of controls which is designed to ensure that directors are accountable to shareholders and other parties interested in the company. For example, the requirement that the directors offer themselves for re-election on a regular basis would have little value if the shareholders were not provided with a credible source of information to base their voting decisions on. It is interesting to note that in the USA, where only quoted companies are required to have an audit, many companies are nevertheless compelled to have one done on a voluntary basis because American banks often demand audited accounts before they will grant a loan.
If the auditor succeeds in increasing confidence in the quality of published information, then it is unfair to describe him as a statutory nuisance.
b) Дайте відповіді на запитання до тексту:
1. What subject is audit closely connected with? 
2. What is auditing? 
3. What is the main purpose of auditing? 
4. How many types of audit are there? 
5. What is the difference between internal and external auditors? 
6.What is the difference between the terms "a fair presentation" and "a true and fair view"? 
7. Who appoints auditors? 
8. Who approves the candidates? 
9. Who writes "a management letter" to directors? 
10. Do you see any difference between an audit report and a management letter? If you do, explain it.
c) Поєднайте питання та відповідь на нього:
1.  What companies are required to publish accounting (financial) statement.
2.  What is the difference between auditing and inspection?
3.  How much is the auditor's job connected with the field of law, jurispundence?
4.  Does the auditor take part in investigation? I mean does he or she participate in trials?
5.  What is the main function of the auditor?
6.  What I know is that the auditor's report is a brief statement. It is addressed to the members of a company. There are two types of report. What are they?
a) Auditing is an independent financial control. It is carried out on contract basis between an owner and an auditor. Inspection is a state control. The aim is to find out breach, violation (порушення).
b) These are such companies as commercial banks, insurance companies, trusts, joint-stock companies and other financial institutions.
c) Well, first of all, the auditor must know the business law, the economic legal mechanism, tax code
d) The main duty of the auditor is to report on the truth and fairness of the financial statement.
e) The auditor never investigates for a trial. He or she never performs functions of lawyers, judges or prosecutors. Everyone in this life should know his business, you know.
d) f) Yes, that's right. There is "a qualified report" and "an unqualified report". Next time I'll explain the difference.
e) Поєднайте термін і його визначення:
1.  Listed company 
 A term used to describe membership on an exchange,
2.  A broker            
Fee paid to a broker for executing a trade.
3.  Market price     

A company whose securities are traded on an organized exchange. 
4. Asked quotation      An employee of a stock exchange who accepts buy and sell orders from customers.
5. Commission           Last reported price at which a security was sold on an exchange.
6. Seat                       Price at which a security is offered for sale on an exchange.
f) Перекладіть англійською мовою:

1. Аудитором може бути громадянин України, який має вищу економічну освіту та безперервний (uninterrupted) стаж роботи. Це робота аудитора, бухгалтера, ревізора, фінансиста, юриста. 

2.Директором аудиторської фірми має бути тільки сертифікований аудитор. 

3. В аудиторській фірмі не менше 70% статутного капіталу має належати сертифікованому аудитору. 

4. Аудиторська фірма має право надавати аудиторські послуги за умови, якщо в її штаті (staff, personnel) працює хоча б один сертифікований аудитор. 

5. Сертифікацію аудиторів здійснює АПУ (Аудиторська Палата України). 

6. Норми та стандарти аудиту є обов'язковими для дотримання підприємствами, установами та організаціями. 

7. Аудиторська Палата України затверджує норми та стандарти аудиту.
IV Grammar
a. Оберіть правильну відповідь:

1. It (often/rain) in this part of the world.

a) is often raining

b) often rains

2. Take your umbrella. It (rain) cats and dogs.

a) rains

b) is raining

3. Granny is in the kitchen. She (cook) an apple-pie.

a) is cooking

b) cooks

4. My wife (cook) an apple-pie every Sunday.

a) is cooking

b) cook

c) cooks

5. Can you phone a bit later, please? Jane (have a bath).

a) is having a bath

b) has a bath

6. Run downstairs. Your sister (wait) for you.

a) wait

b) waits

c) is waiting

7. I don’t know Spanish but I (learn) it now.

a) am learning

b) learn

8. Usually I (have coffee) in the morning, but now I (drink) tea.

a) am having coffee               a) drink

b. b) have                                   b) am drinking

c. Знайдіть помилки у реченнях. Деякі речення вірні. Виправте невірні речення.

1) Tom is in the room. He plays the piano.

2) Jill is speaking two languages.

3) I am looking for my glasses. Where are they?

4) Yesterday at 5 o’clock I watched football.

5) When you came in I cooked the dinner.

6) Tomorrow from 5 to 6 o’clock I will do my lessons.

7) Tomorrow I will invite him to the party.

8) Yesterday I went to see my grandmother.

9) Does he go to school yesterday?

10) Do you play chess now?

11) Will you bring me this book tomorrow?

d. Поставте дієслово у дужках в один з часів Indefinite або Continuous:

1) I (to apply) for a visit visa and (to want) to make two journeys to your country while the visa (to be) valid.

2) Yesterday they (to listen) to the news on the radio, when the telephone (to ring).

3) I (to look) for a nice pair of gloves at the moment.

4) My train (to leave) in half an hour. – OK I (to drive) you to the station.

5) I (to check) the battery? – Yes, please.

6) Nowadays cars (to get) more and more expensive.

7) He (to get) a better salary next month.

8) Tomorrow at midday I (to talk) to my best friend

9) A father and his son (to travel) home in a car. It (to snow) and a strong wind (to blow). As they (to go) over a bridge, they (to hear) a loud bang and the father (to lose) control of the car. They (to be) injured and their lives (to be) in great danger. A helicopter (to take) the father and the boy to hospital and they (to be) saved. Now, the happy father (to look) at his son and (to say) to him: “I never (to drive) my car in snow. I (to promise) you. It (to be) very dangerous to drive when it (to be) so slippery”.

e. Перекладіть англійською, вживаючи один з часів груп Indefinite або Continuous:

1) Де працює твій брат? – Він працює в університеті.

2) Бабуся спала, коли ми зайшли у кімнату.

3) Що ти робила, коли я зателефонував тобі вчора?

4) Завтра в цей час я буду слухати лекцію.

5) Вчора в цей час я слухав дуже цікаву лекцію з історії.

6) Кожного дня я проходжу вздовж цієї вулиці.

7) Завтра погода буде чудовою.

8) Зараз я вивчаю англійську мову, а взагалі я розмовляю трьома мовами.

9) Коли моя сестра мила посуд, вона впустила тарілку і розбила її.

10) Вчора я пішов у кафе і зустрівся з друзями. 

Модульна контрольна робота № 1

 1. Choose the right auxiliary verb. (5 балів)
1) I … have any talent. 

A am not, B doesn’t, C don’t 

2) He … a good specialist in his subject. 

A is, B do, C are

3) She … have any money. 

A don’t, B doesn’t, C isn’t

4) I … working from home today. 

A are, B does, C am

5) People … worried about climate change. 

A are, B does, C is

2. Choose correct ending. (5 балів)
1. I didn’t go to London 

[image: image1.wmf]since 1986 

[image: image2.wmf]in 1986 

 2. We have been in London

[image: image3.wmf]since 1986 

[image: image4.wmf]in 1986

 3. Mammoths 
[image: image5.wmf]lived in many parts of the world.

[image: image6.wmf]have lived in many parts of the world.

4. They already _______ a message

[image: image7.wmf]left. 

[image: image8.wmf]have left.

5. That ________ last week

[image: image9.wmf]sent. 

[image: image10.wmf]have sent. 

3. Complete these sentences with a verb from the list.  (5 балів)
Commodities, creditors, stockholders, stock exchanges, companies.

1) People who come from families whose members were in business themselves are more likely to start their own ____________

2) If the business were to fail, its ______ would have the right to recover their money from any, or all, of the partners. 

3) Ownership of a corporation is represented by shares of stock, and for that reason corporate owners are known as _____.

4) Commodity exchanges were established with the aim of trading ________ . 
5) Securities, stocks and bonds are sold and bought on ___________ .
4. Fill in the gaps with the correct form of the verb. (5 балів)
1) Have you seen any films lately? Yes. Actually I … two this week.

A have seen

B am seeing 
C see.

2) What …..? It’s a piece of cherry pie. Mum made it yesterday.

A are you eating 
B do you eat 
C have you eaten.

3) Are you going on holiday this summer? Yes. I …. enough money.

A am saving 
B have already saved 

C save

4) Is Todd reading the newspaper? No. He …. Dinner at the moment.

A has been making 
B makes 

C is making

5) Have you bought any new CDs recently? Yes. Actually, I …. Two this week.

A have bought 
B have been buying
C am buying

5. Write questions. (5 балів)
 Example: 
I work hard. 
Q.: Do I work hard?
 

They played football yesterday. 
Q.: Did they play football yesterday?
1. He studies at colledge. [image: image11.wmf]


2. They went to Moscow. [image: image12.wmf]


3. He smoked yesterday. [image: image13.wmf]


4. We have been in England. [image: image14.wmf]


5. It is raining now. [image: image15.wmf]


6. Harry arrived on Monday morning. [image: image16.wmf]


7. She is a doctor. [image: image17.wmf]


 

6.  Translate the sentences`. (10 балів)
1) Торгівля — важлива сфера людської діяльності
2) Партнерство - це союз двох або більше людей, зайнятих однією бізнесовою діяльністю.
3) Прибуток - гроші, які залишаються в бізнесі після сплати всіх витрат.

4) Вивчення ринку допомагає виробникам передбачити загальні потреби споживачів.

5) Товар — це щось матеріальне, що виробляється та споживається, часто те, що ми можемо придбати на ринку.

7. Answer the question in written form. (5 балів)
 

1. What is the difference between ordinary and preference shares?

2. What elements does Marketing Mix include?
3. What did the definition of business mean in ancient times?
4. What are the main economic problems of nowadays?
5. How did A. Marshall define economy?
8. Translate the sentences into English ( 10 б.).

1. Я не хочу їхати з тобою. Крім того, я ще не склав останній іспит.

2. Минулого року ми їздили до Лондона на виставку. З того часу я не був у Лондоні.

3. Я знаю цього лікаря з1960 року. Він працює тут все життя.

4. Чому в тій кімнаті темно? 

5. Де учні? – Вони працюють в саду. 
6. Я дивився телевізор, коли вона позвонила

7. Когда я писал электронное письмо, компьютер неожиданно выключился
8. Він не приносив нам подарунків три місяці

9. Мама завтра цілий день буде готувати

10. Мій друг не відпочивав з літа

Unit 8

I Phonetics

Remember: 1) Сполучення au, aw читаються як [o:]: cause [ko:z].

2) Сполучення oa читається як [ou]: coat [kout]

3) Сполучення qu перед голосною читається як [kw]: quite [kwait]; qua читається як [kwo]: quality ['kwoliti].

Read: daughter, jaw, author, raw, autumn, auricle, auto, automatic, autopsy, gauze, pause, saw, law, maw.

Road, moan, soap, load, foam, soak, throat.

Question, quickly, quinsy, quiet, questionable, quote, equal, quadrant, quality, quite, quick, qualify.

II Порівняйте часи групи Perfect з часами групи Indefinite i групи Continuous (з попереднього розділу):
	Present Perfect

I (you, we, they) have worked (known)

He (she, it) has worked (known)

? Have I (you, they, we) worked (known)?

Has he (she, it) worked (known)?

- I (you, we, they) haven’t worked.

He (she, it) hasn’t worked.

Дія відбулась у минулому, але має зв”язок з теперешнім, відбулась щойно. (just, already, ever, never, yet, since)
	Past Perfect

I (you, we, they, he, she, it) had worked (known)

? Had I (you, they, we, he, she, it) worked (known)?

- I (you, we, they, he, she, it) hadn’t worked.

Дія закінчилась у минулому до ще однієї дії у минулому.


	Future Perfect

I (you, we, they, he, she, it) will have worked (known)

? Will I (you, they, we, he, she, it) have worked (known)?

- I (you, we, they, he, she, it) will not (won’t) have worked.

Дія закінчиться до якогось моменту у майбутньому.


Дайте відповіді на запитання:

4) У чому різниця між часами Present Indefinite, Present Continuous і Present Perfect?

5) У чому різниця між часами Past Indefinite, Past Continuous і Past Perfect?

6) У чому різниця між часами Future Indefinite, Future Continuous і Future Perfect?

III Прочитайте, перекладіть текст і дайте відповіді на запитання:

Прочитайте та запам’ятайте наступні слова та вирази з тексту
Allocation - розміщення, розподіл; essential - суть, невід'ємна частина; management - менеджмент, управління, дирекція; a management level - рівень управління; a management structure - структура управління; a management style - стиль управління; to be responsible for - відповідати за; a flow of information - потік інформації; to forecast - передбачати; autocratic - автократичний, властний; to set objective - поставити мету; to take into consideration - брати до уваги; influence - вплив, впливати; labour productivity - продуктивність праці; experience - досвід; in the focus - у центрі; to draw up - складати (документ); harmonize - узгоджувати; authority - влада, сфера компетенції, повноваження; research - дослідження; involvement - залучення; to be accountable for - бути відповідальним за.
MANAGEMENT AND MANAGER
Management means the members of administration of a business or an organization. They may be or may be not the owners of the business. But they are always selected by the owners to be responsible for different functions of the organization.A typical organization has three levels of management: the senior management, the middle management and the junior management.
Heads of major departments within the organization make the senior level. Leaders of sections make the middle management level. The junior management level provides a link with the rest of the workforce.
The word "management" has also another meaning. E Pitt and V.Baker in "Management and Information" define it as "the making of decisions on the allocation of resources".
The common essential of all management activity is the flow of information. That is, the inward flow of data on which decisions can be based and the outward flow of the decisions.
A good definition of a manager is given by W. Brown and E. Jaques. A manager is "an individual who is accountable for more work than he/she can do themselves and who gets some of it done through other people". This definition is related to managers who function at all levels.
The main functions of a manager are:
1. to forecast and plan (seeing into the future and drawing up plans of action);
2. to organize (to put plans into operation);
3. to command (to get the best performance from the staff);
4. to co-ordinate (to make it sure that each department's efforts harmonize with those of other departments);
5. to control (to see that everything works according to plan).
Traditionally, there are two styles of management - autocratic and democratic.
Autocratic managers set objective for the group demonstrating their power and authority. They give orders and expect group members to obey them without any question. It is clear that in such situations group members do not make their own decisions.
Democratic managers, on the contrary, let group members set their own objectives. If they give orders they explain why and give reasons for their orders. Group members take part in decision making, they express different points of view. What is more, democratic managers take into consideration all their opinions before making a final decision. They also demonstrate the fact that the opinions of group members influence a final decision.
Researches show that the democratic style of management is much more effective. It leads to higher labor productivity, feelings of involvement into business and job satisfaction.
Of course, the autocratic management style can also achieve high productivity. However, researches show that such group members experience conflicts with management more often. They also show dissatisfaction with their work more often.
What modern researches also showed is that managers adopt more than one style in different situations.
Management is a process of managing people. Any manager has got some functions. For example, he makes a lot of important decisions. He sets objectives, coordinates work, delegates authority, makes hiring, firing and just general leading. It is evident that making careful decisions is the basis of good management. In fact there is no difference between the words an executive, a manager and an administrator. These words are interchangeable, in many companies the top officers are called administrators. The next group - the heads of major departments, the vice presidents. Any organizations has a number of positions and some people have more authority than others. Where and how a manager can hire a qualified employee?
A manager has several options to consider when he wants to hire a new employee. First of all he may look within his own company. But if he can't find anybody suitable for the position he has to look outside the company. If there is a personnel office in the company, he can ask them to help him to find a qualified applicant. The employer can also use other valuable sources, for example, employment agencies, consulting firms, placement offices and professional societies. He can also advertise in a newspaper or in a magazine and request candidates to send in resumes. The employer has two sets of qualifications to consider if he wants to choose from among the applicants. He must consider both professional qualifications and personal characteristics. A candidate's education, experience and skills are included in his professional qualifications. These can be listed on a resume. Personal characteristics or personality traits can be evaluated through interviews.
g) Дайте відповіді на запитання до тексту:
1. What does management mean? 
2. Who selects members of administration? 
3. What levels of management has a typical organization? 
4. What is another meaning of the word "management"? 
5. What is the common essential of all management activity? 
6. Who is a manager? 
7. What are the main functions of a manager? 
8. What are two styles of management? 
9. What is more effective style of management? 
10. Why is democratic style of management more effective? 
11. What do modem researches show?
h)  Вставте потрібне за змістом слово: advertise, resume, personal, applicants, personnel office, qualification, agency, employee.
1. We are going to interview three ... for the position. 
2. If you need applicants for this position, ... in a special section of the local newspaper. 
3. Personnel office will help you to find a new ... 
4.All the information about the staff of the firm can be found in ... 
5. She has a good ... for the position: a college degree, good work experience. 
6. I want to find a new secretary, so I'll call an employment ... 
7. If you are an applicant for the position, you have to write your ... 
8. Don't ask him ... questions, it will be impolite.
i) Перекладіть англійською мовою.

1. Ця посада в компанії дуже важлива. 

2. Менеджер ставить завдання, приймає і звільняє з роботи. 

3. Їй не подобається працювати під тиском. 

4. Я звик до бюрократичної роботи. 

5. Менеджер повинен бути компетентним. 

6. Керівник цієї групи - дуже талановита людина. 

7. Нам потрібно найняти на роботу нового службовця. 

8. Це керівник з великим досвідом. 

9. Прийняття важливих рішень є основою хорошого управління. 

10. Кандидати на посаду повинні надіслати резюме. 

11. Ви знайдете усю інформацію у відділі кадрів. 

12. Зверніться до агенції з працевлаштування. 

14. Наймачу слід звернутися до консультаційної фірми. 

15. Прийняття виважених рішень є основою хорошого управління.
d) Поєднайте термін і його визначення
Planning
_  the process of arranging an organization's structure and coordinating its managerial practices and use of resources to achieve its goals;
Organizing
_ the process of establishing objectives and suitable sources of action before taking action;
Leading
_ the process of monitoring actual organizational  activities to see that they conform to planned activities;
Controlling     _ the process of directing and inspiring workers to perform the task-related activities of the group;
Challenge      _ a rule, statement about what can be done and what can not;
Regulation     ___ a difficult job.
IV Grammar
a. В наступних реченнях змініть час дієслова на Present Perfect. Перекладіть речення українською, звертаючи увагу на то, як змінюється зміст речення:

1. The pupils are writing the dictation.

2. My friend is helping me to solve a difficult question.

3. I am learning a poem.

4. She is telling them an interesting story.

5. Kate is sweeping the floor.

6. The waiter is putting the bottle of lemonade on the table.

7. I am eating my breakfast.

8. We are drinking water.

9. He is bringing them some bread and vegetables.

10. We are buying for more CDs with good music.

b. Оберіть вірний варіант: Present Perfect або Past Indefinite:

1. We (not/have) a holiday last year.

a) didn’t have

b) haven’t have

c) haven’t had

2. My parents (be) to the USA many times.

a) have been

b) were

c) has been

3. I buy a new dress last week, but (not to wear) it yet.

a) have bought                 a) haven’t worn

b) bought                          b) wore

c) had bought                   c) didn’t wear

4. … it (stop) raining?

a) Did it stop…

b) Is it stopped …

c) Has it stopped …

5. Don’t worry about the letter. I (to send) it yesterday.

a) sended

b) have sent

c) sent

6) I (lose) my glasses. I (have) them in the morning but now I can’t find them.

a) losed                      a) have had

b) have lost                b) had

c) lost                         c) have

7. When I was a child, I always (be) late to school.

a) have always been

b) was always late

c) had always been

8. We (not/see) Peter this week, but we (see) him a couple of weeks ago.

a) didn’t see                a) saw

b) haven’t saw            b) have saw

c) haven’t seen           c) have seen

c. Поставте дієслово у дужках в один з часів групи Perfect:

1. I (to translate) the article by 3 o’clock yesterday.

2. I just (to translate) this difficult article about English writers.

3. I think I (to translate) this article tomorrow by midday.

4. I (not to eat) ice cream since summer.

5. By ten o’clock I (to do) my homework and will go to bed.

6. When she came home the children already (to go) to bed.

7. When her husband arrived home, she already (to cook) dinner.

8. I already (to cook) dinner and now I can get some rest.

9. What beautiful flowers you (to buy)!

10. I already (to read) five books by Shakespeare.

11. You ever (to be) to Niagara Falls?

d. Перекладіть англійською мовою:

1. Моя сестра вже закінчила університет.

2. Я щойно бачила твоїх батьків.

3. До першого вересня всі діти поврнуться додому.

4. Я ніколи не був закордоном.

5. Коли він прийшов на стадіон, гра вже закінчилась.

6. Що він зробив? – Він витратив всі наші гроші.

7. Він розповів, що купив дуже цікаву книжку.

8. До наступної неділі я закінчу курс англійської мови.

9. Вони ще не повернулися з відпустки.

5) Відкрийте дужки, поставивши дієслово у правильній формі (Past Indefinite або Past Perfect):
1. He already (to prepare) a report "Requirements for Additional Audit Information". He made it on Monday. 2. This information (to involve) the past business experience of the firm. 3. The man just (to explain) the purpose of investment. Didn't you understand his point of view? 4. By the 5th of July they (to possess) the building and capital. 5. Auditors informed that they not (to find) any fraud in the case. 6. The judge at that trial said that they (to exercise) control over the matter in the past.
Unit 9

I Phonetics

Remember: 1) Сполучення eu, ew, ue читаються [ju:], а після r, l, j - [u:]: new [nju:]; true [tru:]; blue [blu:]

2) Літера u після r, l, j читається як [u:]: rule [ru:l]

3) Літера o перед сполученнями приголосних ld, st читається як [ou]: cold [kould].

Read: few, news, tissue, newspaper, hue, dew, stew, flew, grew, Tuesday, drew, true, clue, due, mew.

June, revolution, solution, conclusion, delusion, truly, truth, illusion, dilute, lunar, junior, July, juice.

Cold, old, lost, told, bold, hold, fold, sold, host, most.

II Порівняйте часи групи Indefinite в активному та пасивному стані. Зверніть увагу на переклад.

	Tense
	Active Voice
	Passive Voice

	Present Indefinite
	I(you, we, they) ask

Я запитую

He(she, it) asks
	I am asked
Мене запитують

You(we, they) are asked
He(she, it) is asked

	Past Indefinite
	I(you, we, they, he, she, it) asked
Я запитав
	I (he, she, it) was asked
You(we, they) were asked
Мене запитали

	Future Indefinite
	I (you, we, they, he, she, it) will ask
Я запитаю
	I (you, we, they, he, she, it) will be asked
Мене запитають


Дайте відповіді на наступні запитання:

1) Як утворюється пасивний стан дієслів в Present, Past, Future Indefinite?

2) Яка різниця між активним та пасивним станом дієслів?
3) Коли зазвичай вживається пасивний стан дієслів?
III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту:
Savings bank - ощадна каса; savings - заощадження; a source of credit - джерело кредитування; a depositor - вкладник, депозитор; a depository - скарбниця, сховище; a withdrawal - зняття, вилучення,; a commercial bank - комерційний банк; a loan позика; a letter of credit (L/C) - акредитив; a trust - траст, трест; trustee - опікун, довірена особа; minors - підлітки, неповнолітні; a goldsmith - ювелір; entrust - довірити, доручити; an interest - відсоток; interest-free - безвідсотковий; integrity - цілісність, чесність; to take into consideration - брати до уваги; offer - пропозиція, пропонувати; a connection - зв'язок; to give notice - повідомляти; the Middle Ages -середньовіччя; a choice - вибір.
BANKS
Banks are among the most important financial institutions. The way in which a bank is organized and operates is determined by its objectives. There are different banks. They may be classified according to different services they perform.
Savings banks. These are institutions which accumulate savings in small accounts. They are also valuable sources of credit for businesses. Savings banks, as a rule, invest their funds in long-term credit instruments. That is why, most savings banks require their depositors to give notice before a withdrawal.
Commercial banks. In most countries commercial banks serve as a depository of funds and a source of credit. To-day they are active in giving short-term loans to business.Commercial banks also deal in foreign exchange and letters of credit.
Investment banks. They do not accept checking deposits. They promote industry through the sale of large issues of stocks to investors.
Trust companies are such financial institutions which administer funds or property for the benefit of others. They serve as trustees for property or guardians of minors, or agents for stocks. In a word, they manage business in the interests of others.
The banking system of modern times is very complex.If we go back as far as the Middle Ages we can find some banking practices too.The goldsmiths made fine things out of gold and silver. They kept those precious things in strong-boxes. Soon some people began to come to them to entrust money to the goldsmiths.  Later on some goldsmiths found themselves in possession of large sums of money. Some of goldsmiths didn't want to keep money idle. They began to lend it at interest. At the same time the goldsmiths kept some part of money to meet possible withdrawals. It was an early step in the development of banks.
The most important thing in the choice of a bank is its integrity. The size and the type of the bank must be taken into consideration too.If you are going into business, there is an advantage for a small business to place an account in a small bank. The staff of such a bank know each customer and can estimate your business better.
However, there are the advantages of a larger bank. It is true, that dealings with a large bank are more impersonal. But, it is also true, that a large bank can offer more facilities. Large banks can make a loan at more favourable interest rate. They can also make as large loan as it is desired. In any case, selecting a bank people learn as much information about the reputation of a bank as possible.
The way in which a bank is organized and operates is determined by its objectives. The first and most important function of a central bank is to accept responsibility for advising the government on the making of the country's financial policy, and then to see that it is carried out. The aim of commercial banks is to earn profit. Over the years banks have developed organizational forms, or structures, designed, to perform these various roles and to supply the services their customers demand.
Banks are usually organized to follow their functions and supply the services demanded by them as efficiently as possible. Moreover, because larger banks generally play a wider range of roles and offer more services a bank's size is also a significant factor in determining how banks are organized.
The large banks possess some potential advantages over small and medium-size banks. Because the largest institutions serve many different markets with many different services, they are better diversified, both geographically and by product line, to withstand the risks of a fluctuating economy. They also possess the important advantage of being able to raise financial capital at relatively low cost and the professional expertise to focus that new capital on the most promising loans and business acquisitions.
The oldest and most common banking organizations in the United States are unit banks. They offer all of their services from one office though a small number of services (such as taking deposits or cashing checks) may be offered from limited-service facilities, such as drive-in windows, automated teller machines (ATM) and retail store point-of-sale (PCS) terminals that are linked to the bank's computer system.
а) Дайте відповіді на запитання до тексту: 

1. What are the main types of banks? 
2.What institutions are savings banks? 
3.What is the function of commercial banks? 
4. How do investment banks function? 
5.What is a trust company? 
6.When and where can some banking practices be found? 
7. What is the most important thing in the choice of a bank? 
8. What bank would one prefer doing small business? 
9. Are there any advantages of a large bank? 
10. How can one learn about the reputation of a bank?
b) Вставте потрібне за змістом слово: withdraw, cash dispenser, issued, debited, slip, credit transfer.
Banks offer many services to businesses and their customers. Here are some of the most common: Many people now have a card which enables them to _______ money from a _____.  You feed your card into the machine and key in your PIN (personal identification number) and the amount of the money you want. If you have enough in your account, the money requested will be
to you up to a daily limit. Your account is automatically _______ for the amount you have drawn out. If you have several bills to pay, you can do this by ________. You write once cheque for the total sum involved, fill in a  ______ for each bill and hand everything to the bank cashier.
c)  Підберіть найбільш підходяще за змістом слово:
1. We're in _____ with our supplier over this invoice so don't pay it until you hear from me.(argument, dispute, agreement, distress). 
2. If these figures could be _______ into parts and labor it would make them easier to understand, (set up, broken down, rounded up, laid down). 
3. Surely we can set some of these expenses _____tax. (against, for, on, from). 
4. The rent for the office is already 3 month_______(overtime, in the red, in demand, overdue). 
5. Due to the econic climate we have had to_______ more bad debts this year than ever before    ( tell off, write off, find out, note down). 
6. Do they have enough working _______ to keep trading? (capital, expenses, accounts, currency).  
7. Such items as buildings and machinery are known as _______ assets. ( current, hidden, fixed, liquid).
d) Підберіть визначення до поданих термінів: top management, staff, commercial bank, organization chart, chief executive officer, audit, hoard of directors, branch banking.
1.Committee elected by shareholders to set the bank's policy and oversee the bank's performance.
2.Most common and most unrestricted type of bank, allowed the most latitude in its services and investments.
3.Chart showing the interrelationship of positions within an organization in terms of authority and responsibility.
4.Banks that offer a full range of services from multiple locations, inclu​ding a head office and one or more branch offices.
5.Key problem in an organization who make most important decisions.
6.Inspection of the accounting records and procedures of any reporting entity by a trained accountant, for the purpose of verifying the accuracy and completeness of the records.
7.Personnel in an organization.
8.Member of staff who has ultimate management responsibility for an organization. He reports directly to a board of directors.
е)
Вставте необхідне за змістом слово та перекладіть текст українською мовою

organization, hoard of directors, departments, services, responsibilities, markets, offers, serve, top management.
 
If a bank is owned and controlled by a holding company; its shareholders elect a ...(1) to oversee bank and nonbank firms allied with the same holding company. Selected members of this board of directors ...(2) on the bank's board as well. The key problem in such an ...(3) is span of control, with ...(4) often knowledgeable about banking practices, but less informed about the products and ...(5) offered by other subsidiary companies. Moreover, because the bank itself ...(6) so many different services in both domestic and foreign ...(7), serious problems may not surface for weeks or months.
IV Grammar
1) Змініть речення в активному стані на пасивний:

Наприклад: I read books every day. – The books are read everyday (by me).

1. My mother washes dishes every evening.

2. He sends letters to his friend every Tuesday.

3. They do their homework properly.

4. They took me for the excursion.

5. She washed the floor yesterday.

6. We wrote the dictation correctly.

7. Nick brought the books to the library.

8. I will cook the dinner tomorrow.

9. They will buy new furniture to their new flat.

10. She will invite all her friends to the house-warming.

11. She ate the apple for breakfast.

12. They will open the window because it is too hot in the room.

13. My grandfather built this house 50 years ago.

14. Someone stole my bicycle yesterday.

2) Оберіть вірну відповідь, перекладіть речення:

1. The day before yesterday we (invite) to the restaurant by Tom Jenkins.

a) are invited

b) were invited

c) invited

2. The letter and parcel (post) tomorrow.

a. will be post

b. will post

c. will be posted

3. Margaret (know) to be a very industrious person.

a. knows

b. is known

c. is been known

4. In Greece the Olympic Games (hold) once in four years.

a. were held

b. are been held

c. are held

5. This book (publish) next September.

a. is published

b. publishes

c. will be published

6. I (bear) in a small Ukrainian town near Kyiv.

a. was born

b. born

c. am born

7. This bridge (repair) a year ago.

a. is repaired

b. was repaired

c. repaired

3. Перекладіть речення:

1. Я огляну Лондон за тиждень. Лондон буде оглянут за тиждень нашою групою.

2. Листоноша доставляє листи двічі на тиждень. Листи доставляють двічі на тиждень.

3. Він виключив телевізор і пішов спати. Телевізор виключили.

4. Вони прибрали у квартирі. Квартиру прибрали.

5. Ми напишемо диктант у понеділок. Диктант буде написаний у понеділок.

6. Багато людей слухають цю радіо програму кожного дня. Цю радіо програму слухають багато людей.

Unit 10

I Phonetics
Remember: 1) Літера о перед m, n, th, v звичайно читається як [Λ]: among [ә'mΛŋ], come [kΛm], another [ә'nΛә], above [ә'bΛv].

2) Сполучення ck читається як [k]: clock [klok].

Read: other, become, some, love, month, son, come, lovely.

Cock, mock, lock, locket, pocket, socks.

3) Сполучення th читається як [Ө], або [ð].

Прочитайте наступний вірш, вимовляйте звуки [Ө], або [ð] вірно:
Thatcher of Thatch-wood went to thatched-a-thatching.

Did the Thatcher of Thatch-wood go to thatched-a-thatching?

If the Thatcher of Thatch-wood went to thatched-a-thatching,

Where is the thatching the Thatcher of Thatch-wood has thatched?

II Порівняйте часи групи Perfect, Continuous в активному та пасивному стані. Зверніть увагу на переклад. Порівняйте з часами групи Indefinite.

	Tenses
	Active Voice
	Passive Voice

	Present Perfect
	I (you, we, they) have asked
He (she, it) has asked

Я запитав
	I (you, we, they) have been asked
He (she, it) has been asked
Мене запитали



	Past Perfect
	I (you, we, they, he, she, it) had asked
Я запитав (до якогось моменту у минулому)
	I (you, we, they, he, she, it) had been asked
Мене запитали (до якогось моменту у минулому)



	Future Perfect
	I (you, we, they, he, she, it) will have asked
Я запитаю (до якогось моменту у майбутньому)
	I (you, we, they, he, she, it) will have been asked
Мене запитають (до якогось моменту у майбутньому)



	Present Continuous
	I am asking
You (we, they) are asking
He(she, it) is asking
Я запитую (зараз)
	I am being asked
You(we, they) are being asked
He(she, it) is being asked
Мене запитують (зараз)

	Past Continuous
	I (he, she, it) was asking
You(we, they) were asking
Я запитував (у якись момент у минулому)
	I (he, she, it) was being asked
You(we, they) were being asked
Мене запитували (у якись момент у минулому)


Дайте відповіді на наступні запитання:

4) Як утворюється пасивний стан дієслів в Present, Past, Future Perfect? Present, Past Continuous?

5) Яка різниця між активним та пасивним станом дієслів цих часів?
6) Коли зазвичай вживається пасивний стан дієслів?
III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту:

A company - компанія; liability - відповідальність; a limited liability company - компанія з обмеженою відповідальністю; unlimited liability company - компанія з необмеженою відповідальністю; a joint-stock - company - акціонерне товариство; limit - межа, рубіж, обмежувати; a holding  company - холдингова компанія, компанія-засновник; a subsidiary company - дочірня (підконтрольна) компанія; a joint venture  - спільне підприємство; liability - боргове зобов'язання; to subscribe - жертвувати гроші, субсидувати; debenture - дебентура, облігація, боргове зобов'язання (розписка); to transfer -передавати, переказувати; affiliate - філія, дочірнє підприємство.
DIFFERENT COMPANIES
Company is made of a number of people united in an industrial or commercial enterprise. There is a difference between a corporation, a sole trader and a partnership. The principle difference is that a sole trader and a partnership are not corporations but limited companies are.
A corporation is a company that is publicly registered and legally separated from its owners. It means that the corporation stays in existence even after the death of any of its owners. As a corporation, a business can buy and sell assets in its own name, make contracts (agreements), defend itself in court or be taken to court by customers, creditors or suppliers.Each company works out its own policy. It is a selected, planned line of conduct in the light of which decisions are made and co-ordination of work achieved.
Limited Liability Company. A joint-stock company, the financial liability of whose members is limited by law.
Private Limited Company. A limited company which must not invite the public to subscribe for its shares or debentures, and does not allow its members to transfer their shares without the agreement of the other shareholders. It must have at least two but usually not more than fifty members.
Public Limited Company. A limited company which can offer its shares and debentures to the public; there is normally no limit to the right of its members to transfer their shares to other persons. There is no limit to the total number of members except that there must be at least seven. Abbreviated: P.l.с.; plc; PLC. In Britain such a company must include the words "public limited company" or the abbreviation as part of its name. In France the equivalent is Societe (S.A.); in Germany, Aktiengesellshaft (AC); in Holland, Naamlose Vennootschap (N.V.); in Italy, Societa per Azioni (S.p.A.).
Subsidiary Company. A company of which more than a half ot the share-capital is owned by another company, is called either a holding company or a parent company. The subsidiaries of the same parent or holding company are said to be affiliates.
Holding Company. In Britain, a company that has been formed for the special purpose of holding all, or more than half, the share-capital of one or more other companies called subsidiary companies. In the USA it is called a pure holding company, while an operating holding company is a company which operates a business, i.e. trading, and also holds more than half the capital of one or more other companies.
Joint-Stock Company. In Britain a form of business organization, called a corporation in the US, which has its capital divided into many small units of stock or into shares of low face value so that they may be bought by small and large investors.
Markets exist wherever people come together to buy and sell their goods and services. In economic systems during such hours, consumers and producers exchange their goods and services in many competitive markets.
A perfectly competitive market, according to economists, requires all of the following conditions: 1. Many buyers and sellers; no individual or group can influence the behavior of the market. 2. Identical goods or services offered for sale. 3. No buyer or seller knows more than any other about the market.
Buyers and sellers are able to enter or leave the market at will. Few markets have all these characteristics. The New York Stock Exchange, the American Stock Exchange and other similar securities markets, however, are good examples of perfect competition. The individual securities of a particular firm are totally interchangeable.
Collusion is a secret arrangement between two or more firms to fix prices or share the market. These agreements are usually illegal.
Public Utilities are privately owned firms that provide an essential public service. They are granted a monopoly because it is felt that competition would be harmful to the public interest.
Trademarks are special designs, names or symbols that identify a product, service or company. Many businesses are naturally interested in growing and controlling as much of a market – or several markets – as possible. One way to accomplish this goal is through a merger.
Mergers fall into three categories: horizontal, vertical, or conglomerate.
The combination (or «integrating») of two or more companies engaged in the same business is a horizontal merger. The combination of two or more book publishing firms would be an example of a horizontal merger or horizontal integration.
A conglomerate merger combines two or more unrelated businesses under a single management.
а) Дайте відповіді на запитання до тексту: 

l. What is a company? 
2.What is a difference between a corporation, a sole trader, a partnership? 
3.What is a corporation? 4.What can a business as a corporation do? 
5.What is a company's policy? 
6. What types of companies are there? 
7.What is a difference between a public limited company and a private one? 
8.What is a holding company?
9. What does a perfectly competitive market require?
10. Why are Public Utilities granted a monopoly?
11. What is a trademark?
b) Поєднайте слово і його визначення: 

1.  Consumer        ____  Funds that finance the operation of a business.
2.  Charge            ____  Art and science of directing the business of an organization.
3.  Inputs              ____ Bank clerk or cashier. The people employed in an organization. 
4. Teller               ____ Prise demanded for service or goods. A person who buys goods and services for his or her own use or consumption.
5.  Capital            ____ Factors of production - resources used in the…
6.  Management   ____ process of production such as land, labour, capital.
e) Висловіть власну думку щодо наступних ситуацій.

1.  Would you like to own your business? Why yes or why not? If so, would you prefer to buy an existing business or start from scratch? Explain.
2.  What product or service would you provide?
3.  What talents, interests, skills and abilities do you have, or likely will have, which would make you successful in this business?
4.  Where would you want to locate the business and for what reasons?
5. What type of business organization would you prefer? (sole proprietor​ship, partnership, corporation)? Explain your choice.
f) Вставте потрібне за змістом слово: 

1. The principle ... between a sole trader and a corporation that it is a limited company, (similarity, distinction, difference). 
2. Company ... a number of people united in an industrial or commercial enterprise, (is done, is made of, consists of). 
3. A joint stock company is the company financial ... of whose members is limited by law. (liability, income, instruments). 
4. A corporation is a company that is publicly registered and legally ... from its owners, (joined, separated, divided). 
5. A company of which more than half the share-capital ... by another company is called a holding company, (owed, owned, given). 
6. Each company ... its own policy, (works out, selects, makes). 
7. A business that can buy and sell assets in its own name, make contracts, defend itself in court or be taken to court by its customers is a ... . (sole trader, partnership, corporation)
е)
Перекладіть англійською мовою:

1. Підприємці - це люди, які мають власний бізнес і керують ним, сподіваючись одержати прибуток. 

2. Кожна компанія розробляє свою власну політику. 

3. Акціонерне товариство - це компанія з обмеженою відповідальністю, фінансова відповідальність членів якої обмежується законом. 

4. Корпорація завжди матиме переваги над одноосібною власністю та партнерством. 

5. Близько 50% підприємців розпочали свій бізнес у тих галузях виробництва, в яких вони вже мали певний досвід. 

6. Компанія, в якій більша половина капіталу належить іншій компанії, називається холдинговою компанією (материнською компанією). 

7. Великий і малий бізнес для досягнення своєї мети організовують свою роботу по різному. 

8. Акціонерне товариство, одноосібне підприємство - це різні види бізнесових організацій. 

9. Одноосібне підприємство - це бізнес, яким керує одна особа.
IV Grammar
3) Змініть речення в активному стані на пасивний:

Наприклад: I have read this book recently. – This book has been read recently (by me).

1. I have done my work properly.

2. The teacher will have checked the students’ compositions by 3 o’clock.

3. Look! They are paining their fence.

4. When we looked at their house we saw that they were painting the house.

5. I am cooking dinner at the moment.

6. She has just cooked dinner.

7. When he came she had already cleaned the house.

8. My sister had invited all my friends to my birthday before I came home.

9. This plant will have fulfilled the year’s plan by the 15th of November.

10. When he entered the room the director was checking the contracts.

4) Поставте дієслова у дужках у потрібний час та стан (активний чи пасивний):

1. Don’t enter the room! The student (to examine) there.

2. The event (to report) by the newspapers before they arrived home.

3. Glinka (to compose) the opera ‘Ivan Susanin’.

4. The opera “Ivan Susanin” (to compose) by Glinka.

5. Some new magazines just (to bring).

6. This bridge (to build) in 1954.

7. Look! The bridge (to build) now.

8. They (to buy) a new house next year.

9. The new house (to buy) by this family next year.

10. The roof of my house (to repair) every year.

5) Поставте дієслова у дужках у потрібний час в пасивний стан:

The Tower of London

The Tower of London (build) by William the Conqueror in 1078 as a castle and palace. Since that time it (expand) to its present size, and (use) as an armoury, a zoo, a royal mint, a prison, and a museum. At the time when it was a prison a lot of people (lock) in the Tower for their religious beliefs. Anne Boleyn, Sir Walter Raleigh and Elizabeth I (shut up) there, too. Spies (imprison) in the Tower during both World Wars. Some of the prisoners (allow) to walk in the grounds, live in the comfortable rooms and receive visitors. Many convicted (publicly/execute) on Tower Hill. They (behead) with the block and axe, which (show) and (keep) in the Tower Armoury now. The Jewel House (situate) at the Tower. The collection of the Crown Jewels (keep) in it. Saint Edward’s Crown, the Imperial State Crown, and the royal scepter (guard) there. Saint Edward’s Crown (use) for the coronation ceremonies. 3000 precious jewels (contain) in the Imperial State Crown. In 1671 a daring attempt (make) to steal the Crown Jewels by a man named Captain Blood. 

Unit 11

I Phonetics

Remember: 1) У багатоскладових словах наголос зазвичай падає на третій від кінця склад, при цьому голосна в наголошенном складі читається як у закритому складі, навіть якщо цей склад є відкритим: family ['fæmili]

Read: family, chemistry, character, difficult, history, medical, different, holidays, humanity, hospital.

2) В англійському реченні під наголосом зазвичай стоять повнозначні слова: іменники, прикметники, смислові дієслова, числівники, прислівники, питальні та вказівні займенники. Ненаголошенними зазвичай є службові слова: артиклі, прийменники, сполучники, допоміжні дієслова, особові та присвійні займенники.

Прочитайте наступні фрази та поставте наголоси:

My brother and sister want to go to the south in summer.

They are trying to find a job at the moment.

I am a student of Mykolaiv National University.

I went to the library to take a book.

II Зверніть увагу як змінюються речення при узгодженні часів:
	Present Indefinite. I do
	Past Indefinite I said that I did

	Past Indefinite I did
	Past Perfect I said that I had done

	Future Indefinite I will do
	Future-in-the-Past I said that I would do

	Present Continuous  I am doing
	Past Continuous I said that I was doing

	Past Continuous I was doing
	Past Perfect Continuous I said that I had been doing

	Future Continuous I will be doing
	Future Continuous in the Past I said that I would be doing

	Present Perfect I have done
	Past Perfect I said that I had done

	Past Perfect I had done
	Past Perfect I said that I had done

	Future Perfect I will have done
	Future Perfect in the Past I said that I would have done


Дайте відповіді на наступні запитання:

1. Коли діє правило узгодження часів?

2. До яких частин речення характерне це правило?

3. Якщо дієслово-присудок основного речення стоїть у минулому часі, як змінюється дієслово-присудок підрядної частини?

III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту:
Negotiable instrument - обіговий документ (що передається шляхом вручення або індосаменту); endorsement -індосамент, підтвердження, передавальний напис (на чеку), підпис на звороті (документа); endorse - індосувати, підписуватися, робити передавальний напис; endorsee - індосатор, жират; maker - особа, що видала грошове зобов'язання; commercial paper -короткотерміновий комерційний вексель, (цінні папери); promissory note - простий вексель, боргове зобов'язання; promise - обіцянка; notation - нотація, зображення умовними знаками; mortgage - заставна; note - авізо (письмове повідомлення банку); certificate of deposit - депозитний сертифікат; to acknowledge - визнавати, підтверджувати; draft - трата, переказний вексель; drawer - трасант; drawee payee - одержувач грошей по чеку (векселю), ремітент; designated - призначений; to issue - випускати, пускати в обіг; credit instruments - боргові [кредитні] зобов'язання (векселі,чеки, акцепти, облігації).
NEGOTIABLE INSTRUMENTS
The relation of borrowing and lending centers largely around a negotiable instrument. A negotiable instrument is a written evidence of some contractual obligation and is ordinarily transferable from one person to another by endorsement. It is frequently referred to as negotiable paper or commercial paper.
The person who endorses a negotiable instrument and transfers it to someone else is known as the endorser. The person to whom he transfers the negotiable instrument is referred to as the endorsee.
The most common forms of negotiable instrument are (a) promissory notes and (b) checks. Other forms of negotiable instruments include certified checks, bank drafts, cashier's checks, and bank money orders.
Promissory Notes. The promissory note is the simplest form of commercial paper; it is simply a promise to pay money. In a promissory note, one person (known as the maker) makes an unconditional promise in writing to pay another person (the payee), or a person specified by the payee, a specified sum of money either on demand or at some particular time in the future.
The promissory note is primarily a credit instrument. It is used in a wide variety of transactions in which credit is extended. For example, if you purchase an automobile on credit, the dealer will probably have you sign a promissory note for the unpaid balance of the purchase price. Similarly, if you buy a house, the lender who takes a mortgage on the house will have you sign a promissory note for the amount due on the mortgage. The note will probably have a notation on it that it is secured by a mortgage. The terms of payment of your note should correspond with the terms of your sales contract for the purchase of the car or the house.
Certificates of Deposit. The certificate of deposit that your bank or savings and loan association may give you when you make a deposit of money is a form of commercial paper and a type of note. Like the promissory note, the certificate of deposit is a promise to pay money. When a bank issues a certificate of deposit (CD), it acknowledges that it has received a deposit of a specific sum of money. It also agrees to pay the owner of the certificate the sum of money plus a stated rate of interest at some time in the future.
Draft. A draft is a form of commercial paper that involves an order to pay money rather than a promise to pay money. The most common example of a draft is a check. A draft has three parties to it: One person (known as the drawer) orders a second person (the drawee) to pay a certain sum of money to a third person (the payee). Drafts other than checks are used in a variety of commercial transactions. However, they are used much less frequently than checks.
Checks. A check is a draft that is payable on demand and on which the drawee is always a bank. The check is the most widely used form of commercial paper. By issuing a check, you are ordering the bank at which you maintain an account to pay a specified person, or someone designated by that person, a certain sum of money from your account.
A bad check is one that is not honoured (paid) when it is presented to a bank for payment. It may not be paid because there are insufficient funds in the account on which it is drawn, or because it was written by a dishonest person who did not have an account in the bank on which it was drawn. In either case it is possible in every state to prosecute the person who has written the check.
Ordinarily banks and business people are courteous and considerate whenever a person unknowingly writes a check on an account in which there are insufficient funds. Both the person who apparent intention of fraud, the person to whom the check was issued is usually responsible for starting any legal action.
When any check or any other negotiable instrument is presented to a bank for payment but is not paid, it is returned, along with a protest form, to the one who submitted it. The bank makes a charge for protesting the non-payment of a negotiable instrument. Thus, it is advisable to avoid submitting to a bank any item that probably cannot be collected. It should be borne in mind that, when a bank accepts a check for deposit, it is acting only as the collecting agent until the check has been collected. If the bank cannot collect the check, it deducts the amount from the account of the depositor.
After you have drawn or issued a check to someone, you may direct your bank to refuse to pay it when it is presented. This procedure is called stooping payment on a check. In most states when a bank has been properly ordered to stop payment on a check, it is the bank's responsibility to do so, and the bank is liable if it fails to stop payment. This procedure should be used only as a protection and should not be abused. For instance, a businessman may discover after issuing a check that fraud or deception has been involved and may want to stop payment on the check before it is cashed.
а) Дайте відповіді на запитання до тексту: 

1. What is the promissory note? 
2. Where is the promissory note used?
3. What is the certificate of deposit? 
4. What is a draft and where is it used?
5. What is the most common example of a draft?
6. Where are drafts used?
7. What is a check and where is it used?
8. Why may a bad check not be paid?
9. What is stopping payment on checks?
b) Оберіть найбільш підходяще за змістом слово та перекладіть речення англійською мовою.

1. You must keep staff ____________, especially when things get difficult.(generated, motivated, frustrated, electrified). 2. A good manager must be able to handle____________ situations, (sensible, impressive, touching, touchy). 3. He decided to let things _____________, so he dropped the subject until later, (freeze, ice over, cool down, flare up). 4. The more responsibilities she__________, the more mistakes she made, (took off, took on, took down, took out). 5. I hope the project continues to run as ___________ as it has so far. (calmly, confidently, smoothly, wisely). 6. After _________ many unforeseen obstacles they just managed to meet their deadline, (overtaking, overcoming, overwhelming, overriding). 7. What can we do to improve _______ in this department? (morale, mortality, moral, temperament).
c) Знайдіть у тексті та вставте потрібне за змістом слово.
1. A … differs from the bill of exchange. 2. The drawer of ... is the person who has to pay it and it is always ... on a banker and not on a private person, firm or company. 3. ... is the person who ... the cheque, the drawee is the bank on which the cheque is drawn and ... is the person to whom the cheque ... and who is to receive the benefit. 5. The drawee bank is also the paying bank, while the bank at which the payee pays in a cheque is known at the ... bank. 6. A cheque does not need ... prior to payment. ... is payable, the drawer, maturity, the cheque, collecting, to negotiate, to be accepted, has signed, drawn.
IV Grammar
1) Поставте дієслова у дужках у потрібний час, дотримуйтеся правила узгодження часів: 

1. He was sure that they (be) in Italy at the moment.

2. She knew that Tom (be) ill a week ago.

3. They were glad that their mother (come) on holiday next month.

4. They saw that the workers (built) the house at the moment.

5. They saw that it (rain) all last night.

6. They were certain that the delegation (arrive) in two weeks.

7. My mother found out that they (stay) at the same hotel as we last summer.

8. We learnt that Kiev (be) 1500 years old.

9. We got to know that Kiev (be founded) by three brothers.

10. We were happy that our granny (come) for next Christmas.

11. The students knew that they (work) on grammar during the next lesson.

12. Alice mentioned that her friend (call) her yesterday.

2) Оберіть вірну відповідь:

1. I knew that Mercury (be) the closest planet to the sun.

a) was; b) has been; c) had been.

2. Mike hoped that his friend (help) him with his car.

a) helped; b) will help; c) would help.

3. We didn’t know the score, but we were sure their team (lose) the game.

a) has lost; b) had lost; c) lost.

4. Yesterday Tom heard that his aunt (be ill) for five years.

a) was ill; b) has been ill; c) had been ill.

5. The children were afraid of making any noise because their mother (sleep).

a) was sleeping; b) slept; c) had been sleeping.

6) He gave all his money to me because he (trust) me.

a) would trust; b) trusted; c) had trusted.

7. We were told that Andrew (go) to enter this college.

a) is going; b) went; c) was going.

8. The police found out that Bob Smith (live) in London all that time.

a) had been living; b) lives; c) lived.

9. My parents decided that we (celebrate) my birthday on Saturday.

a) would celebrate; b) shall celebrate; c) celebrate.

10. The pupil wasn’t able to do the translation because he (not/know) some special terms.

a) hadn’t known; b) didn’t know; c) doesn’t know.

11. Ann hasn’t been informed that the lecture (not/ take place) on Friday.

a) hasn’t taken place; b) wouldn’t take place; c) won’t take place.

3) Змініть речення згідно з прикладом, дотримуйтеся правила узгодження часів:

Приклад:  My birthday was a very happy day for me. (I understood that …) – I understood that my birthday had been a very happy day for me.

1. I like to drink coffee in the morning. (I explained that …)

2. I am married (Our boss said that …)

3. They will like my present. (I was sure that …)

4. Julia phoned me two hours ago. (She announced that …)

5. The granny is coming for dinner. (We were told that …)

6. It has been snowing the whole night and the streets were all white and beautiful (We saw)

7. I haven’t got much time. (My friend said that …)

8. Olympic Games are held every four years. (They knew that …)

4) Перекладіть:

1. Я був впеннений, що вони живуть на цій вулиці.

2. Вона знала, що він зараз пише контрольну роботу.

3. Ми побачили, що вони щойно повернулися з прогулянки.

4. Вона знала, що ми зателефонуємо в суботу.

5. Студенти були здивовани, коли вони дізналися про стародавню історію Києва.

6. Я не знав, що я буду робити на вихідних.

7. Вони дізналися, що весь цей час вона вчилася грати на піаніно. 

Unit 12

I Phonetics
Поняття про смислову групу. Речення зазвичай поділяються на смислові групи, у яких неможливо відділити одно слово від іншого, не змінюючи змісту. Смислові групи відділяються одна від іншої паузой (|), наприклад:

My 'brother and 'sister | 'want to 'study | at the his'torical 'faculty. ||

Прочитайте наступні фрази, поставте наголоси та поділіть на змістові групи. Розставте паузи:

 All the students of the university took part in this conference.

We were glad that he came to our house and stayed with us for three weeks.

Don’t worry about the exam, you’ll pass it.

We want to go to the shop to buy some presents to our friend for her birthday.

II Запам'ятайте, що при перетворенні прямой мови в непряму змінюється не тільки час дієслова підрядного речення (правила узгодження часів), але й деякі слова:
	Пряма мова
	Непряма мова

	this

these

here

now

today

this week (year, month, etc)

yesterday

last week (month, year, etc)

two days ago

tomorrow

next
	that

those

there

then

that day

that week (year, month, etc)

the day before

the week before

two days before

the next day, the following day

the next, the following


Порівняйте вживання say і tell.
	Say that … / say to somebody

He said that it was a fine day

He said to me that it was a fine day
	Tell somebody

He told me that it was a fine day.

He told Tom that it was a nice day


Дайте відповіді на наступні запитання:

1. Яких правил слід дотримуватися при перетворенні прямої мови в непряму?

2. Яка різниця між say і tell, хоч обидва перекладаються як 'сказати'?

3. Як змінюються деякі займенники та прислівники часу та місця при перетворенні прямої мови в непряму?

III Прочитайте, перекладіть текст та дайте відповіді на запитання:
Прочитайте та запам’ятайте наступні слова та вирази з тексту:
to overestimate - переоцінювати; a phenomenon - явище; to describe - описувати; to deal with -пов'язувати, мати справу з; numerical - числовий; numerical data - цифрові дані; Antique World - Стародавній світ; qualitative - якісний; quantitative - кількісний; a branch - галузь, філія; to work out - розробляти; an index (indices) - показник, індекс; standards of life - рівень життя; a level - рівень; consumption - споживання; constantly - постійно; space - простір, космос
STATISTICS
The role of statistics is hard to overestimate. As soon as a state is formed people begin to pay attention to the quantitative side of many social things. The more developed a society is, the more important role statistics plays in its life.
The word statistics comes from the Latin word "status" which means the state of things. The synonym of the state of things is a number of facts about certain social and economic phenomena and processes. They also describe statistics as a science which deals with mass numerical data.
Historically, statistics development starts with the formation of a state. One can find some traces of statistics and accounting in documents of the most developed countries of the Antique World.
One should remember that statistics, first of all, deals with the so-called quantitative side of things. However, the quantitative side is closely connected with the qualitative side of things.
Statistics consists of several sections. They are independent and at the same time these sections are closely connected with each other. At present lime they divide statistics into four main parts. They are: 1) statistics theory; 2) economic statistics; 3) branch statistics; 4) social statistics.
Statistics theory deals with the categories of this science, methods and means of analysis. Economic statistics deals with phenomena and processes that are taking place in an economy. It works out the whole system of economic indices and methods of study of an economy of a country or of a region. Branch statistics may be subdivided into industrial, agricultural, finance, social infrastructure, trade, banking, state budget and so on.
Each branch statistics works out the methods of calculation of indicators that show specific features of each branch taken separately.
Social statistics deals with social conditions and character of labour, standards of life, levels of profit and income, consumption of products and services by population. During all the time statistics as a science is developing side by side with the development of other theoretical sciences dealing with society.
Another no less important feature of statistics is that it studies the mass character of social phenomena. It means that statistics is constantly dealing with such phenomena which are repeating themselves and are changing in space and in the course of time.
 Statistics. Numerical facts systematically collected; science of collecting, classifying and using statistics (Oxford Dictionary).
The term "statistics" is used to denote collections of numerical data and to refer to the technique of statistical analysis.
Statistical method is a branch of mathematics, using the processes of reasoning which make up scientific method in general. Many expert statisticians are mathematicians by training.
Knowledge of statistical method is not only essential for those who present statistical arguments. According to R.G.Allen it is needed by those on the receival end. The economist, administrator or politician requires statistics to support his arguments and to illuminate the problems he handles.
The ordinary citizen may also refer to many books and articles which employ statistics. It is more than reading the text or looking at statistical tables and charts. The ordinary readers must be able to understand what statistical data mean, appreciate their limitations and criticize their use. As R.G.Allen in "Statistics for Economists" points out such readers must follow the middle course between the extremes of the cynic who thinks statistics can prove nothing and the uncritical believer in the veracity of every figure.
The ordinary user of economic and social statistics gets material ready made from an official and private publication. In most cases he gets it in the rough and adapts to his needs. Very seldom the ordinary user collects his own data at source.
It is like buying a suit in a shop or making it through a tailor, not going back to the sheep or by weaving wool yarn into cloth.
But, unlike the purchaser of the suit, the user of statistics must know how his material has been collected and processed. Not to make errors he has the right to discover how the data needed by him are being made, classified, put up into tables and presented to him, in a word, the ordinary user wants to have reliable statistical data.
a) Дайте відповіді на запитання до тексту.
1. Is the role of statistics important in modern life? 
2. What Latin word does statistics come from? 
3. Does statistics deal with mass numerical data or with individual separate data? 
4. Is statistics a modern science? 
5. Statistics deals with the quantitative state of things, doesn't it? 
6.Іs statistics connected with the qualitative side of things? Can you give some examples? 
7. What are the main parts of statistics? 
8. What is the difference between statistics theory and economic statistics? 
9. What parts is branch statistics subdivided into? 
10. What aspects of human life does social statistics study? 
11. What does the mass character of social phenomena mean? 
12. What part of statistics do you consider the most important? Explain why.
13 .What is statistical method?
14.Who are users of statistics?
b) Поєднайте назву посади з її посадовими обов’язками.
1. Analyst              ____ A person who performs the independent examination of and expressions of opinion on the financial statements of an enterprise.
2. Sales Manager     ____ A person who is skilled in keeping accounts or who exams and inspects the account of a company.
3. Advertising Manager   ____ A person who collects data in some sphere (field), say, marketing, banking, etc. from different sources, develops ideas and gives proper advice.
4. Auditor        ____ A person who is responsible for sales to consumers. Retail stores, stock brokerage, insurance companies employ such people.
5. Accountant      ____ A person who is responsible for an advertising programme of a company.
с)
Перекладіть англійською мовою
1. Статистика - це наука про різні соціально-економічні явища та процеси. 

2. Кількісна характеристика є визначною рисою статистики. 

3. Слово "статистика" походить від латинського слова „статус", що означає стан речей.

4. Кількісна сторона суспільних явищ пов'язана з їх якісним змістом. 

5. Статистика вивчає явища, які повторюються у просторі або з плином часу. 

6. Статистика вивчає масовий характер суспільних явищ. 

7. Статистика - це суспільна наука, що обробляє і вивчає кількісні показники розвитку суспільного виробництва та суспільства, їх співвідношення та зміни. 

8. Розвиток статистики починається з утворення держави. 

9. Статистика займається кількісною характеристикою речей. 

10. Статистична теорія розглядає категорії цієї науки, методи і засоби аналізу.

11.Економічна статистика вивчає явища і процеси, які відбуваються у народному господарстві.
IV Grammar

1) Оберіть вірну відповідь, дотримуйтесь правила узгодження часів:

1. My friend told me that London (is, was) the cradle of British traditions.

2. A passenger asked if he (is, was) on the right way to Trafalgar Square.

3. My pen-friend wrote that many kings and queens (have been crowned, had been crowned) in Westminster Abbey.

4. He said that there (is, was) much to see in London.

5. He answered that we (can, could) see Westminster Abbey.

6. He said that the urban population of Great Britain (exceeds, exceeded) the rural.

7. Peter asked when London (has become, had become) the prosperous trading centre.

8. A passer-by asked where the centre of London (is, was).

9. I asked if I (was, am) on the right way to Hyde Park.

10. He asked the guide if they (will, would) see the ceremony of changing of the Guards.
2) Перетворіть пряму мову на непряму, зробіть всі необхідні зміни:

Наприклад: Tom said to me, ‘I was in Kyiv yesterday’ – Tom told me that he had been in Kyiv the day before.

1) My mother said to me, ‘I feel very tired now, and I have a headache.

2) I said to my sister, ‘I haven’t seen my uncle since last Sunday.’

3) Jack told his father, ‘I hope to pass the exam tomorrow’.

4) Bob said to Tom, ‘I made no mistakes in the last dictation.’
5) My mother said: ‘ I will see many interesting things at this exhibition.’

6) John said, ‘I am sorry to disturb you, Eliza’.

7) He said, ‘Jill was going to the railway station when I met her yesterday’.

8) Sally said, ‘I want to buy this toy for my niece’.

9) ‘Jerry has been my best friend since my childhood’, Tom said.

Unit 13

I. Зверніть увагу, як перетворюються питання та наказовий спосіб із прямої мови в непряму:
	
	Пряма мова
	Непряма мова

	Загальне запитання
	I asked, ‘Do you know her’
	I asked if/whether she knew her.

	Спеціальне запитання
	I asked, ‘When did it happen?’
	I asked when it had happened. 

	Наказовіий спосіб
	She said, ‘Close the door’.
	She asked to close the door.

	Наказовіий спосіб (заперечення)
	She told her daughter, ‘Don’t go out without a hat’.
	She told her daughter not to go out without a hat.


Дайте відповіді на наступні запитання:

1) Яких правил слід дотримуватися при перетворенні  запитань у непряму мову?

2) Як змінюється порядок слів?

3) Якими словами вводяться загальні запитання?
4)  Якими словами вводяться спеціальні запитання?
5) Яких правил слід дотримуватися при перетворенні  наказів та заборон у непряму мову?

II Прочитайте, перекладіть текст та дайте відповіді на запитання:
MONEY
All values in the economic system are measured in terms of money. Our goods and services are sold for money, and that money is in turn exchanged for other goods and services. Coins are adequate for small transactions, while paper notes are used for general business. There is additionally a wider sense of the word "money", covering anything which is used as a means of exchange, whatever form it may take. Originally, a valuable metal (gold, silver or copper) served as a constant store of value, and even today the American dollar is technically "backed" by the store of gold which the US government maintains. Because gold has been universally regarded as a very valuable metal, national currencies were for many years judged in terms of the so-called "gold standard". Nowadays however national currencies are considered to be as strong as the national economies which support them.
The value of money is basically its value as a medium of exchange, or, as economists put it, its "purchasing power". This purchasing power is dependent on supply and demand. The demand for money is reckoned as the quantity needed to effect business transactions. An increase in business requires an increase in the amount of money coming into general circulation. But the demand for money is related not only to the quantity of business but also to the rapidity with which the business is done. The supply of money, on the other hand, is the actual amount in notes and coins available, its value decreases, and it does not buy as much as it did, say, five years earlier. This condition is known as "inflation".
HRYVNYA
Since Ukraine became independent its government has pledged to introduce a new currency - the hryvnya - to replace the "coupon", a paper currency that has served as a temporary medium of exchange. This pledge became more concrete, when the country passed its first post-Soviet constitution, a document which, among other things, mandated the hryvnya introduction. This mandate was fulfilled during the first half of September 1996 when the National Bank of Ukraine began issuance of 1, 2, 5, 10, 20, 50 and 100 hryvnya denominations, and coins of 1, 2, 5, 10, 25 and 50 kopecks.
To protect the new currency from counterfeiting and to enable people to distinguish the genuine article from a fake, the NBU has installed the following protective devices on hryvnya banknotes:
1. Water marks - transparent lines showing Ukraine's state emblem, the trident - which are distributed evenly over the banknote and can be seen against the light. (1,2, 5, 10, 20 banknotes).
2. Water marks - showing the portrait on a white field in transparent lines which repeat the portrait shown on the face of the banknote and can be seen against the light. (50s, 100s).
3.Protective band - a vertical dark stripe 0.8 mm wide, which can be seen against the light. The word "УКРАЇНА" will be visible through a magnifying glass. (50s, 100s).
4.Microtext - words or numerals that are shown repeatedly and can be seen through a magnifying glass. (Is, 2s, 5s, 10s, 50s, 100s).
5.Overlapping picture - pictures that are placed at the same place on the either side of a banknote and which superimpose exactly when seen against a light source. (50s, 100s).
6.Relief elements—palpable elements on the banknote's surface. (2s, 5s, 10s, 20s, 50s, 100s.)
7. Help for the blind—a relief element placed in the lower left corner of a banknote, which can be felt by the finger tips and varies depending on the banknote's denomination. (50s, 100s.)
8. Coded drawing—a drawing which changes depending on the viewing angle. (2s, 5s, 10s, 20s, 50s, 100s.)

a) Дайте відповідi на запитання до тексту:

1. What is money, in addition to being a means of exchange? 

2. . What does the economist measure? 

3.  What two words are used to describe the money standard? 

4.  What two words are used to suggest different standards from the money standard?

5.  What is labour (in the economic sense) not concerned with? 

6. What term is used to describe a person engaged in his own private business? 

7. What does the employer receive instead of wages? 

8. How is the reward of private enterprise called? 

b) Перекладіть українською мовою:

For the well-established firm, the most obvious source of finance is its own profits. Instead of paying out all its profits to its shareholders, the firm can retain some within the business. Using retained profits in the business is described as «ploughing back the profits». It is an important source of finance for the larger firm.
In the case of a very small firm, the necessary money will be provided by the proprietor and his family and friends with, perhaps, a loan from the local bank.
Loans can be short-term and long-term ones. Short-term loans are usually repayable within three years. Many such loans are for periods of one year or less. The sources of loans are as follows:
overdrafts
bills of exchange
trade credits
hire purchases
leasing.
A bank overdraft is the most widely used type of short-term finance. The bank allows the com​pany to overdraw its account by some agreed amount. Interest is charged by the bank only on the amount overdrawn. It is one of the cheaper forms of borrowing.
Bills of exchange enable the company to obtain short-term finance from a bank or discount house where they send bills of exchange for discounting,
Trade credits are quite normal in business. They are often granted by the sellers allowing the buyers to pay in some time, say in three months.
' A firm may acquire some equipment such as cars, lorries, office equipment and some type of machinery on hire-purchase terms. It makes a de​posit and pays the outstanding amount by instal​ments over two or three years. Ownership passes to the buyer when the final instalment is paid.
In case of leasing the firm will also pay the out​standing amount by instalments over two or three years. When the final instalment is paid ownership does not pass to the buyer.
Sometimes companies prefer or have to obtain loans and buy the equipment. In these cases they try to obtain long-term credits though they are rather expensive, which means a high interest to be paid.
c) Випишіть підкреслені слова з тексту із попереднього завдання, перекладіть їх та складіть власні речення з цими словами.

III Grammar

1) Перетворіть пряму мову у непряму, дотримуйтесь усіх правил:

1. Mary said to her brother, ‘Take the letter to the post-office.’

2. The doctor said to his patient, ‘Don’t go back to work for a fortnight.’

3. He asked his secretary, ‘Has the postman been yet.’

4. Mary’s mother said to her, ‘Don’t leave the house without the overcoat.’

5. Jack asked a passer-by, ‘Tell me the time, please.’

6. The teacher asked the pupil, ‘Why are you for the lesson.’

7. The friend asked me, ‘Will you go to Italy this summer.’

8. My friend asked, ‘When did you return from the theatre?’

9. He said, ‘Where is Jill going?’

10. Robby asked, ‘Mary, do you know this boy? He’s my best friend.’

11. The doctor asked, ‘How do you feel?’

12. ‘Will you be free tomorrow?’, Colin asked Richard.

13. ‘Don’t open the door or answer the telephone,’ said the parents to the little girl.

14. ‘Why hasn’t he locked the car door?’, the policeman wondered.

15. ‘Where is the nearest bus stop?’, the old man asked a passer-by.

16. The teacher said to the pupils, ‘Please, be quiet!’

17. ‘Will you please show me these jeans please,’ said the boy.

18. ‘When did you stop smoking?’ she wondered.

2) Перекладіть:
1) Туристи попросили показати їм собор святої Софії.

2) Він розповів, що напише доповідь на цю тему.

3) Гід розповів, що Київ було засновано 1500 років тому.

4) Ми знали, що Київ будувався не один день, і оглянути його за один день неможливо.

5) Він запитав, чи славиться Україна своєю красою та стародавньою історією.

6) Він запитав, у якому місті України розташована національна консерваторія. 

7) Він розповів, що Англійський парламент поділяється на дві палати: Лордів та Громад.

8) Він запитав, що йому слід оглянути поперше у Київі.

9) Вчитель наказав підготувати доповідь про архитектуру та культуру в Великобританії.

10) Він запитав, чи давно ми повернулись з Крещатика.

11) Вона запитала у гіда, коли вони підуть оглядати шедеври архітектури Київа.

12) Ми знали, що Україна поділяється на 24 адміністративних регіони.

Unit 14

І Ознайомтеся з правилами утворення та вживання герундія в англійській мові. 

Дайте відповіді на наступні запитання:

1. Що таке герундій? Які властивості він має?

2. Які форми має герундій?

3. Чи має герундій пасивну форму?

4. Коли вживається герундій?

5. Як герундій перекладається українською?

ІІ Прочитайте, перекладіть текст та дайте відповіді на запитання:
CONSUMER RIGHTS

In their role as consumers, ordinary EU citizens are key players in the Union’s new frontier-free single market. The Union has in fact incorporated as the basis of its consumer policy, the protection of the five fundamental rights which lie at the heart of national policies. These are: 

1. The protection of consumers’ health and safety. Only products which will not endanger health or safety may be put on the market. This means setting safety requirements, providing full information about potential risks, protecting consumers against physical injury.

2. The protection of consumers’ economic interests. There is for example a general ban on misleading advertising and unfair terms in contracts with consumers.

3. Consumer rights to information and education. Consumers need to be put in a position where they can make an informed choice among goods and services offered. This includes objective information on the features and price of the items available. Consumers also require proper information about their efficient and safe use.

4. The right to redress. Consumers have the right to receive advice and help when seeking redress for faulty products or for injury or damage resulting from the use of goods and services. There need to be simple, affordable and rapid procedures for settling complaints and claims.

5. Consumer representation and participation. Representatives of consumers need to be present in decision-taking procedures on issues of concern to them at local, national or EU level. At Union level, this covers not only specific consumer issues but also other relevant policy areas like food laws, transport, competition policy, financial services, environment and the like. When the Community (the former name of European Union) adopted its first consumer programme in 1975, it focused on the practical application of the five principles. As a first result, a number of directives were adopted over the next 10 years covering among other things the safety of cosmetic products, the labelling of foodstuff, misleading advertising, consumer rights in door-step selling, product liability and the provision of consumer credit. In addition to its programme of legislation on consumer protection, the Union took steps to make sure the interests of consumers are taken into account at local and EU level. It has supported the development of national consumer organizations and of five major EU-wide organizations with consumer interests. These are:

— The European Consumer's Organization (BEUC),

— The Confederation of Family Organizations in the European Union (Coface),

— The European Community of Consumer Cooperatives (Eurocoop),

— The European Trade Union Confederation (ETUC),

— The European Interregional Institute for Consumer Affairs (EIICA)

Internally, the European Commission created an independent Consumer Policy Service in 1989 in order to give more authority and a higher profile to the implementation of consumer policy. According to the data of 1991, nearly 64 % of Community GDP ( внутренний национальный продукт ) is devoted to private consumption the highest proportion being 70.3 % in Greece and the lowest 52.5 % in Denmark (63.4 % in UK). The remainder of the GDP is devoted mainly to financing investments and the collective consumption of general government. On average, Europeans devote 20 % of their ‘consumption’ budget to food (ranging from 37.8 % in Greece to 16.6 % in Germany, 21 .5 % in UK) whereas 17.2% covers housing expenditure (27.8 % in Denmark as against 10.3 % in Portugal, 18.5 % in UK). There are also marked disparities in spending on leisure and education (4.3 % in Luxembourg compared with 10.5 % in Ireland, with a UK average of 9.7 %).
There is plenty to be done, even after the legislative programme set out in the Maastricht Treaty on European Union is completed. The single market, like any other, needs to balance the interests of buyers and sellers if it is to operate efficiently. This means not only fixing additional rules for consumer protection but also ensuring that existing ones are applied correctly (which is not always the case).

a) Утворіть речення, використовуючи відповідні слова з тексту:
1. (1) ______ of consumers need to be present in decision-taking procedurs.

2. (2) _______ have the rights to receive advice and help when seeking (3) _____for faulty products.

3. The (4) ______ (5) ______ needs to balance the interest of buyers and sellers if it is to operate efficiently.

4. The remainder of the GDP is devoted mainly to financing (6) ______ and the collective (7) _____ general government.

5. Consumers requir (8) _____ information about their efficient and safe (9) _____.

b) Випишіть підкреслені слова з тексту, перекладіть їх та складіть власні речення з цими словами.

III Grammar
1) Знайдіть у речення х герундій. Перекладіть речення:

1. He went on asking about the history of cinematography.

2. Learning Ukrainian history is very important for the children.

3. My hobby is collecting different films.

4. Are you pleased at being the student of the historical faculty?

5. After reading the article about the history of cinematography, I wanted to know more on this theme.

6. Your coming to Crimea is very desirable.

7. We insist upon your staying in this ancient Ukrainian city.

8. I remember his having been interested in the history of our country.

9. They spoke about their travelling to the south of Ukraine.

2) Змініть речення, вживаючи замість інфінитива герундій, згідно з прикладом:

Наприклад:  We continued to study history. – We continued studying history.

1. My mother began to study the history of Great Britain two months ago.

2. She began to work on this plant two years ago.

3. She finished to read an interesting article.

4. We preferred to go to Kyiv by plane.

5. My father intends to spend his holidays in Crimea.

3) Перефразуйте речення, вживаючи герундій, згідно з прикладом:

Наприклад: I want him to visit Kyiv with me. – I insist on his visiting Kyiv with me.

1. I want you to read this article about the creative work of T. Shevchenko.

2. They wanted to make a report ‘Kyiv is a capital of Ukraine’.

3. I want you to stay with me in this difficult moment.

4. The teacher wanted the student to explain this rule in Ukrainian.

5. My mother wants me to visit the museum of Ukrainian Art.

6. I want her to be sent to this conference.

4) Перкладіть, вживаючи герундій:

1) Я не заперечую проти того, щоб почати огляд визначних місць з Золотих Воріт.

2) Ми не могли не здивуватися, коли дізналися про стародавню історію Київа.

3) Ми не можемо не виявляти великий інтерес до надзвичайно цікавих фактів з історії визначних місць нашої країни. 

4) Він наполягав на том, щоб вони впроваджували в життя свої плани.

5) Ви можете познайомитися з культурою країни прочитав цю книгу.

Модульна контрольна робота № 2

1. Fill in the blanks with appropriate words (10 балів):
advertise, resume, personal, applicants, personnel office, qualification, agency, employee.
1. We are going to interview three ... for the position. 2. If you need applicants for this position, ... in a special section of the local newspaper. 3. Personnel office will help you to find a new ... 4.All the information about the staff of the firm can be found in ... 5. She has a good ... for the position: a college degree, good work experience. 6. I want to find a new secretary, so I'll call an employment ... 7. If you are an applicant for the position, you have to write your ... 8. Don't ask him ... questions, it will be impolite.
2. Translate into English (10 балів)
1. Директором аудиторської фірми має бути тільки сертифікований аудитор. 

2. Ця посада в компанії дуже важлива.

 3. Мета бухгалтерського обліку - показати фінансовий стан організацій. 

4. Менеджер ставить завдання, приймає і звільняє з роботи. 

5. Їй не подобається працювати під тиском. 

6. Я звик до бюрократичної роботи. 

7. Менеджер повинен бути компетентним. 

8. Керівник цієї групи - дуже талановита людина. 

9. Фінансові звіти є стрижнем бухгалтерського обліку. 

10. Бухгалтерський облік — це реєстрування і обчислення всієї фінансової інформації, яка стосується діяльності певного бізнесу або підприємства.

3. Знайдіть поняття, для яких подані речення є визначеннями (10 балів)
1. The right-hand column of an account ____________

2. A company whose securities are traded on an organized exchange _______________

3. А rule, statement about what can be done and what can not ___________

4. The basic record in double-entry bookkeeping_______________

5. The process of establishing objectives and suitable sources of action before taking action____

6. A term used to describe membership on an exchange_____

7. Price at which a security is offered for sale on an exchange_____

8. The process of directing and inspiring workers to perform the task-related activities of the group_________

9. The test balance of an accounts___________

10. Fee paid to a broker for executing a trade______________

4. Перекладіть речення англійською мовою.  Трансформуйте речення із активного стану в пасивний і навпаки. (10 балів)
Наприклад: Дети пишут сочинение – 1. The children write a composition.
                                                                 2. A composition is written by the children

                                                                      (сочинение пишется детьми)

                   Сочинение будет написано – 1. A composition will be written

                                                                     2. We will write a composition 

                                                                          (мы напишем сочинение)
1. Том убирает класс. 2. Мистер Грин коллекционировал марки. 3. Работа сделана вовремя. 4. Телеграмма будет отправлена вовремя. 5. Я отправлю телеграмму завтра. 6. Мы получили ответ 2 дня спустя. 7. Ответ будет получен 2 дня спустя. 8. Они покажут тебе дорогу к университету. 9. Дом был построен 5 лет назад. 10. Текст переведен вчера.
5. Трансформуйте речення із активного стану в пасивний. (10 балів)
1. Many citizens call the police for help.

2. The Federal Bureau of Investigation investigates federal crimes.

3. In 1791 the  USA Government passed the Bill of Rights.

4. The Senate appoints the President.

5. The President nominates federal judges. 

Питання до екзамену, заліку, ПМК (білети до екзамену)
Зміст екзамену:

1.Читання і письмовий переклад зі словником оригінального тексту зі спеціальності. Обсяг тексту – 1500 друкованих знаків за одну академічну годину.

2.Читання і усний переклад без словника знайомого тексту зі спеціальності. Обсяг тексту – 900 друкованих знаків.

3.Бесіда англійською мовою на запропоновану тему згідно тематики, передбаченої програмою. Обсяг висловлювання – 15-18 фраз. 

 Питання, які включені до екзаменаційних білетів, можуть бути використані для поточного контролю та модульного контролю після кожного елемента змістового модуля.

1.
Career Opportunities.

2. English as a Means of International Communication.

3. An Educated Man and Computer.

4. Man and Environment.

5. The Ukrainian Economy.

6. The British Economy.

7. The American Economy.

8. Business Plan.

9. Money and Finance.

10. What is Accounting.

11. What Bookkepers Do?

12. The Fundamental Accounting Equation.

13. The Income Statement.

14. The Balance Sheet.

15. Auditing.

16. Managerial Accounting.

17. The Role of Finance.

18. Net Income.

19. Operating Expenses.

20. The State Budget of Ukraine.

21. The Issue of Inflation.

22. Taxes and Taxation.

23. The State Treasury of Ukraine.

24. Money and Currency.

25. Steps in the Accounting Cycle.

Самостійна робота студента

1. Підготовка доповіді на тему “Дух організації”.  
2. Підготувати розмову (діалог) з новим знайомим (колегою), використовуючи необхідні лексичний та граматичний матеріал. Вміти зробити висновки щодо отриманої інформації (розповісти про людину, виходячи з його слів)
3. Написати свою автобіографію, супроводжуючий лист та резюме. Заповнити зразок анкети.

4. Написати свій прогноз щодо майбутнього розвитку нашої країни з використанням різних форм вираження майбутньої дії.

5. Сучасні засоби передачі інформації. Основні скорочення, що використовуються в діловій кореспонденції.

6. Зробити рекламу будь-якого товару

7. Сучасні засоби передачі інформації. Основні скорочення, що використовуються в діловій кореспонденції.

8. Підготовка доповіді на тему “Ринок в Україні”.  
9. Вивчення діалогів на тему “Пропозиція та попит”. 
10. Підготувати розмову (діалог) з новим знайомим (колегою), використовуючи необхідні лексичний та граматичний матеріал. Вміти зробити висновки щодо отриманої інформації (розповісти про людину, виходячи з його слів).
11. Написати свої кроки стосовно заснування власного бізнесу
12. Написати свій прогноз щодо майбутнього розвитку нашої країни з використанням різних форм вираження майбутньої дії. 
13. Написати твір «Робота моєї мрії»
14. Робота над рефератом: «Проблеми економіки України»
15. Підготовка доповіді на тему “Інфляція в Україні”.  
16. Вивчення діалогів на тему 
17. Підготувати розмову (діалог) з новим знайомим (колегою), використовуючи необхідні лексичний та граматичний матеріал. Вміти зробити висновки щодо отриманої інформації (розповісти про людину, виходячи з його слів).
18. Написати твір на тему: Біржа в Україні
19. Написати свій прогноз щодо майбутнього розвитку нашої країни з використанням різних форм вираження майбутньої дії. 
20. Написати угоду 
21. Написати контракт.
22. Написання реферату за темою: «Роль України у міжнародній економіці»
23. Підготовка доповіді на тему “Ринок в Україні”.  
24. Вивчення діалогів на тему “Пропозиція та попит”. 
25. Підготувати розмову (діалог) з новим знайомим (колегою), використовуючи необхідні лексичний та граматичний матеріал. Вміти зробити висновки щодо отриманої інформації (розповісти про людину, виходячи з його слів).
26. Написати стислий опис ринку одної з країн світу
27. Написати свій прогноз щодо майбутнього розвитку ринку нашої країни 
28. Написати твір «Ринок для менеджера»
29. Робота над рефератом: «Міжнародна торгівля і України»
30. Написати свій прогноз щодо майбутнього розвитку банків нашої країни з використанням різних форм вираження майбутньої дії. 
31. Написати реферат за темою: Національний банк України
32. Підготовка доповіді на тему “Економічна політика в Україні”.  
33. Вивчення діалогів на тему “Пропозиція та попит”. 
ГЛОСАРІЙ (GLOSSARY)
A
abuse -  зловживати, бути обманутим
account - рахунок, розрахунок, звіт, торговельний баланс 
current а. - поточний рахунок 
checking а. - амер. поточний рахунок 
deposit а. - депозитний рахунок; англ. терміновий вклад 
exchange а.-  валютний рахунок
exchequer а. - рахунок міністра фінансів у Банку Англії 
loss а. - рахунок збитків
open а. - відкритий рахунок; англ. поточний банківський рахунок 
payable а. - рахунок до оплати, дебіторська заборгованість 
profit а. - рахунок прибутків
receivable а - рахунок до одержання, кредиторська заборгованість
savings а -  амер. терміновий рахунок 
accountability - підзвітність, відповідальність 
accountant -  бухгалтер, рахівник
accounting - бухгалтерський облік (справа), облік, звітність, ведення бухгалтерських книг 
advance -  аванс, позика 
advice  - авізо
agent - агент, фактор, довірена особа
collecting а -  агент по інкасо; банк, що інкасує суми по борговому документу 
alteration - зміна, переробка
appropriation -  привласнення, асигнування, виділення; асигновані кошти
assess  - оцінювати; оподатковувати, штрафувати, визначати розмір податку
assets - актив(и), засоби, майно, капітал
circulating а. - оборотні активи 
audit -  аудит, перевірка, ревізія; перевіряти
independent а. - зовнішня ревізія
internal а. – внутрішня ревізія 
auditor  - аудитор, ревізор 
aviso – авізо
 
B
balance  - баланс, сальдо, залишок
trial b .- пробний (попередній) бухгалтерський баланс 
bank - банк
commercial b. - комерційний банк
investment b. - інвестиційний банк
unit b. - банк без філіалів, відділень 
banking - банківська справа; банківські операції; банківський обіг
retail b. - операції банків з широкою клієнтурою
wholesale b.-  операції банків з великими промисловими підприємствам 
bankrupt - банкрут, неспроможний боржник 
bargain - домовленість, торговельна угода, вигідна покупка 
bearer - пред'явник, подавець 
bill - вексель, рахунок, свідоцтво, документ
b. of credit  - акредитив
b. of exchange  - переказний вексель
b. of lading -  коносамент
blank b.  - бланковий вексель
collateral b. - депонований вексель
term b. - терміновий вексель 
bonus - бонус, премія, додатковий дивіденд 
book-keeping  - бухгалтерський облік
double-entry b. -  подвійна (італійська) бухгалтерія; бухгалтерський облік за методом подвійного запису
single-entry b. - бухгалтерський облік за системою одинарних записів, проста бухгалтерія 
borrow -  позичати 
breach - порушувати (закон) 
budget - бюджет; фінансовий кошторис 
buyback - компенсаційна операція 
buyer  - покупець
 
C
calculate - обчислювати, калькулювати 
cash -  готівка, гроші, розрахунок готівкою
с. book  - касова книга
с. letter of credit  - грошовий акредитив
c. on delivery - післяплата
c.with order (CWO) - розрахунок готівкою під час одержання замовлення 
charge - видаток, ціна, плата, податок, збір, боргове зобов'язання;
v нараховувати, обвинувачувати, вимагати плату
с. on wages - нарахування на заробітну плату 
check - грошовий чек (амер.)
cashier's с. - чек касира (підписаний касиром банку)
certified с. посвідчений чек 
cheque - грошовий чек (брит.) 
claim - позов
competitor - суперник, конкурент 
consumer - споживач, абонент
codify - систематизувати, приводити в систему, шифрувати 
commission - комісійна винагорода, комісійні 
commodity - товар, предмет ужитку, продукт 
credibility - правдоподібність, імовірність 
current - поточний, чинний 
customer - замовник, покупець
 
D
deal - угода
dealing  - дiділові стосунки, торговельні справи (угоди) 
debenture - облігація акціонерного товариства, дебентура, боргове зобов'язання, розписка 
debit -  дебет, ліва сторона рахунка; v стягати з поточного рахунка, вносити в дебет 
debt - зобов'язання, борг 
debtee - кредитор
debtor - дебітор, боржник; дебет, прибуток
deduct - відраховувати, утримувати, скидати
demand - попит, потреба, вимога; v вимагати, потребувати
denomination - вартість, цінність; позначення
departure - відхилення, відступ, ухиляння
deposit  -  вклад у банку, депозит,  внесок (грошовий), вкладання, завдаток, застава, депонування; 
v вкласти в банк, робити внесок
depositor - вкладник, депозитор
disbursement - виплата; видатки, витрати
dishonoured - збезчещений, зганьблений
distort - спотворювати, перекручувати
double-entry -  подвійна бухгалтерія
draft - чек, тратта, вексель; одержання грошей за чеком
hank d. - тратта, виставлена банком на інший банк 
drawee -  трасат (особа, на яку виставлена тратта) 
drawer -трасант по векселю
 
Е
earnings - зароблені гроші, заробіток; дохід, прибуток
retained е. - нерозподілений прибуток 
employee - робітник, службовець, працівник 
employer - наймач, роботодавець; господар 
endorse -  індосувати, підписуватися, робити передавальний напис
endorsee - індосатор, жират (особа, на користь якої зроблено передавальний надпис)
endorsement - індосамент, підтвердження, передавальний напис (на чеку), підпис на звороті (документа) 
endorser - індосант, жирант 
entry -  бухгалтерський запис, проводка, внесення 
equity - звичайна акція, акція без фіксованого дивіденду 
estimate  - калькуляція, кошторис, (попередній) підрахунок 
exchange - обмін, розмін (грошей); 
v обмінювати, розмінювати
executive - керівник, адміністратор; службовець 
executor - судовий виконавець, виконувач 
expenses – витрати
 
F
fair - ярмарок, виставка; чесний, справедливий
fee - гонорар, плата, винагорода, внесок, збір, мито
fine - пеня, штраф; штрафувати
fixtures - прилади, пристосування
foot -  підраховувати, підсумовувати; оплачувати
forgery -  підробка, підроблений підпис (документ), підлог 
fraud - обман, шахрайство; підробка, фальшивка
 
G
gamble - ризиковане підприємство; спекуляція, гра (на біржі) 
gambler -  біржовий спекулянт, азартний гравець 
guideline - директива, керівна вказівка
 
І
income - прибуток, дохід, надходження; заробіток 
instrument - документ, грамота, акт
commercial і. - комерційний [торговий] вексель
credit і. - боргові [кредитні] зобов'язання (векселі, чеки, акцепти)
financial instruments - фінансові активи
fiscal instruments - інструменти фіскальної політики
і, of payment - засіб платежу
i. of transfer - трансфертний документ
money market i.-  кредитне зобов'язання, яке є в обігу на грошовому ринку
mortgage і. - іпотечне свідоцтво
negotiable -  обіговий документ 
insurance - страхування; страховий поліс, гарантія intangible - нематеріальні активи
interest - частка (в чомусь), відсоток, проценти, процентний прибуток
rate of і. - процентна ставка, норма відсотка 
interface -  з'єднувати(ся), межувати 
inventory -  запас, резерв; опис, інвентаризація, оборотні фонди
investment - капіталовкладення, інвестування, інвестиція, вклад, цінні папери (підприємства); капітальні витрати 
invoice -  рахунок-фактура, накладна; 
v виписати рахунок-фактуру
irregularity -  неправильність, помилка 
item - стаття (в рахунку), пункт 
capital і. - стаття руху капіталу (в платіжному балансі)
 
L
ledger - головна книга, гросбух
lending - позичання, кредитування; позика, кредити 
letter - грамота, документ, лист
documentary l. - товарний акредитив, який оплачується у випадку пред'явлення вантажних документів
l. of advice -  авізо, повідомлення
l. of credit - акредитив 
liabilities - борги, заборгованість, грошові зобов'язання
loan - позика, позичка; удавати у позику, позичати 
loss - втрата, шкода, збиток
 
M
maker - особа, що видала грошове зобов'язання; постачальник, виробник
manufactured -  промисловий; синтетичний, штучний 
market -  ринок, базар; продаж, збут, попит; торгівля
over-the counter m. - позабіржовий ринок цінних паперів 
marketing - торгівля, продаж, збут: предмет торгівлі; маркетинг
merchandise - товари, торгівля; торгувати 
misappropriation - розтрата; незаконне привласнення
mortgage - застава, заклад; заставна, закладна
 
N
need - потреба
note - накладна, розписка, вексель, авізо; (кредитний) білет, банкнот
promissory п. - простий вексель, боргове зобов'язання 
notify - нотифікувати, повідомляти, сповіщати
 
О
offset - відшкодування, компенсація
outreach - переходити межу, сягати
outturn - віддача; продуктивність; випуск продукції
overdraw -  перевищувати (кредит у банку)
overhead - накладний; накладні витрати
owe - бути винним, заборгувати: завдячувати 
own - володіти, мати; визнавати
ownership - власність, володіння; право власності
 
Р
paper - документ, паперові гроші, короткотермінове зобов'язання (вексель, акцепт)
bank p. -  банківський вексель (акцептований або індосований банком) 
business р. -  підтоварний вексель; комерційний вексель 
commercial р. короткостроковий комерційний вексель
partnership - товариство, компанія, компаньйони; участь в чомусь
passbook - банківська розрахункова книжка 
payee - одержувач грошей по чеку (векселю), ремітент 
payer - платник
payment - сплата, плата, платіж, винагорода
promise of p. - платіжне зобов'язання 
payroll - платіжна відомість, фонд зарплати, загальна сума виплаченої зарплати 
post  -  робити  проводку,  рознести   на  рахунки,  занести  в бухгалтерську книгу 
price - ціна, нагорода, заробіток, зарплата, цінність
quoted р. - зареєстрований на біржі курс; котирувальна ціна
share p. - курс акцій; біржовий курс 
procedure - процедура, методика, операція 
proceeds - виторг, прибуток, виручка 
producer - виробник, виготовлювач
promotion - сприяння у продажу (товару),  створення сприятливих умов для продажу proprietorship - право власності, власність; земельна власність
purchase - купування, купівля, покупка, вартість 
v купувати, придбати
 
Q
quote - призначати ціну, розцінювати.
quoted – квотовий
 
R
rate - норма, ставка, тариф, курс, ціна
exchange r.- валютний курс
wage r.- тарифна ставка, розцінки 
receipt - квитанція, розписка про одержання, одержання; 
рі. грошові надходження, виручка, дохід 
recession - спад, рецесія
business r. - спад ділової активності
growth r. - спад у темпах росту 
record - запис, реєстрація; 
рі облікові документи, облік 
reimburse - повертати (гроші); відшкодовувати, сплачувати 
reimbursement - повернення (суми),  відшкодування, компенсація; оплата 
relevant - доречний; що стосується чогось 
remit - посилати, переказувати (гроші), звільняти (від податку) 
revenue - (річний) дохід; прибуток; державні доходи, джерело прибутку; рl. доходні статті
 
S
scope - межі, рамки, масштаб, сфера 
securities - цінні папери 
share - частка; роль; акція, пай
shareholder - акціонер, пайовик; власник акцій 
sheet - таблиця, відомість
annual balance s. - річний баланс
balance s. - баланс, балансовий звіт
bank balance s.- банківський баланс
composite balance s. - зведений (об'єднаний) баланс
condensed balance s. - стиснутий (скорочений) баланс
cumulative balance s.-  зведений (об'єднаний) баланс
instruction s. - інструкційна карта, операційна карта
cash s. - касовий звіт
financial s. - фінансовий звіт
income s. -   звіт про прибутки і збитки;
s. of charges - розрахунок витрат
s. of costs - розрахунок витрат
s. of goods - відомість наявних товарів 
spending - витрати; витрачання; вартість закупок 
stock - запас(и), капітал, фонд(и), майно, склад; англ.. цінні папери, облігації, фонди; стер, акція 
stockholder - акціонер, власник акцій 
submit - представляти, подавати (документи); вказувати 
subsidy - субсидія, дотація; грошове асигнування 
sue – переслідувати
 
Т
tangible - матеріальний, реальний (про засоби)
tax - податок, мито, збір; оподатковувати
total - підраховувати, підбивати підсумки; дорівнювати
transaction - справа, угода, ведення (ділових операцій)
trial - слідство, випробування, перевірка, проба, дослід
 
V
value - ціна, вартість, валюта, еквівалент 
exchage v. - мінова вартість
voucher - розписка, ваучер письмове свідчення 
cash v. - розписка в одержанні грошей
 
W
wage - заробітна плата (робітників) 
withdraw – вилучати, скасовувати, анулювати.
withhold - вираховувати, утримувані (від зарплати), відраховувати 
worth - цінність; ціна, вартість.

Критерії оцінювання навчальних досягнень студентів
	Оцінка
	Критерії оцінювання навчальних досягнень студентів

	Відмінно

(90-100 балів)
	1. Студент уміє представити усний докладний опис складної теми.

2. Студент уміє письмово висловитися у формі чіткого, добре структурованого тексту і розвинути свою точку зору.

3. Студент розуміє сучасні адаптовані літературні тексти та фахову літературу.

4. Студент може розуміти тривале мовлення, лекції, доповіді, більшість телепередач інформативного типу.

	Дуже добре

(80–89)
	1. Студент уміє вільно висловити думку про проблему, розповідаючи про події, свій досвід.

2. Студент уміє написати зв’язний текст на знайомі теми або на предмет особистого інтересу.

3. Студент може читати неадаптовані тексти, знаходити необхідну інформацію в побутових документах, оголошеннях, розкладах руху транспорту, розуміти короткі особисті та ділові листи.

4. Студент може розуміти  повністю зміст усних повідомлень на повсякденні та фахові теми.

	Добре

(65–79)
	1. Студент уміє висловити думку про проблему, висловитися простими засобами, розповідаючи про події, свій досвід.

2. Студент уміє написати простий зв’язний текст на знайомі теми або на предмет особистого інтересу.

3. Студент може читати нескладні адаптовані тексти, знаходити необхідну інформацію в побутових документах, оголошеннях, розкладах руху транспорту, розуміти короткі особисті та ділові листи.

4. Студент може розуміти основний зміст усних повідомлень на повсякденні та фахові теми.

	Задовільно

(55–64)
	1. Студент може вживати прості вислови.

2. Студент може писати прості короткі речення, заповнити анкету, написати простого листа.

3. Студент може читати  прості короткі тексти.

4. Студент може розуміти з контексту певні вислови та найуживанішу лексику.

	Достатньо

(50–54)
	1. Студент може вживати  окремі слова по темі.

2. Студент може писати прості короткі речення. 

3. Студент може читати дуже прості короткі тексти.

4. Студент може розуміти з контексту лише найуживанішу лексику.

	Незадовільно

(35–49балів – з можливістю повторного складання)
	Студент майже не володіє необхідними знаннями, уміннями, навичками, демонструє низький рівень комунікативної культури.

	Незадовільно

(1–34бали з обов’язковим повторним курсом)
	Студент  не володіє необхідними знаннями, уміннями, навичками, демонструє надто низький рівень комунікативної культури.


Поточний контроль здійснюється викладачем у формі усного опитування, контрольних робіт, тестів, граматичних та лексичних завдань для перевірки засвоєння матеріалу студентами і отримання певної кількості балів. 

Модульний контроль – це контроль знань та вмінь студентів після вивчення певного модуля. Він проводиться шляхом виконання модульної контрольної роботи у формі тестових завдань.

Семестровий контроль проводиться у формі заліку. За результатами семестрового контролю здійснюється допуск до продовження навчання у наступному семестрі.

Підсумковий контроль здійснюється у формі екзамену за програмою підготовки бакалаврів.

Список рекомендованої літератури до дисципліни

1. Bill Mascull. Business Vocabulary in Use. Cambridge University Press, 2002 – 173 p.

2. David Cotton, David Falvey, Simon Kent. Market Leader. Business English Course Book. Pre-Intermediate. 3rd Edition. 2012.
3. English grammar: Reference and Practice. Дроздова Т. Ю., Бурустова А. И. Химера, Санкт-Петербург, 2000.

4. Ian MacKenzie. Professional English in Use. Finance. Cambridge University Press, 2006 – 140 p.
5. Богацкий И. С., Дюканова Н. М. Бизнес-курс английского языка. Словарь-справочник. Под общей ред. Богацкого И. С. – 5-е изд., испр. – Киев: Логос, 2002.

6. Сайперс Линда. Практика делового общения: Путеводитель по миру делового английского. – М.: Рольф, 2001. 

7. Michael Duckworth. Oxford Business English. Grammar and Practice. Oxford University Press. 1995.

8. English grammar: Reference and Practice. Дроздова Т. Ю., Бурустова А. И. Химера, Санкт-Петербург, 2000.

9. Raymond Murphy. English Grammar in Use. Cambridge University Press.

10. Верба Г. В., Верба Л. Г. Довідник з граматики англійської мови. – К.: Освіта, 1993.

11. Everyday English / под ред. Дроздовой Т. Ю. – Антология, Санкт-Петербург, 2004.

12. Oxford Guide to English Grammar. John Eastwood. Oxford University Press.

13. Longman English Grammar Practice. L. G. Alexander. Longman.

14.  T. J. Thompson, A. V. Martinet. A Practical English Grammar Exercises#1. Oxford University Press.

15. T. J. Thompson, A. V. Martinet. A Practical English Grammar Exercises#2. Oxford University Press.

16. Сборник упражнений по грамматике английского языка. В. Л. Каушанская. Москва, 1998.

Інформаційні ресурси

1. www.twirpx.com/file/246395. 

2. slovar.lib.ru/dictionary/textinterpretacija.htm  

3. uk.wikipedia. org/  

4. litmisto.org.ua

5. study-english.info/article102.php 

6. coolreferat.com  
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